MHWHOBPHAYKH POCCHH

B
A

"c,%r 7 \;:
®enepanbHOe rocy1apcTBeHHOE 0I01KeTHOe 00pa3oBaTeIbHOE YUpeKIeHne
BbICIIEr0 00pa30BaHuUs

«PoccuiicKuil rocy1apCcTBEeHHbIN T'YMAHUTAPHBIH YHUBEPCUTET»
(®I'bOY BO «PITY»)

UCTOPUKO-APXUBHBINM UHCTUTYT

(I)aKyJIBTeT APXHMBOBCACHUA U JOKYMCHTOBECACHUSA

Kagenpa nokymeHnToBe1eHNs, Ay THOBU3YAJbHBIX H HAYYHO-TEXHHYECKHX APXHBOB

PETJIAMEHTALMS JEATEJIBHOCTHU KAIPOBOM CJIYXKBbI

PABOYAS ITPOTPAMMA JJUCHUITJIMHBI

46.04.02 JIokyMEHTOBEIEHUE U apPXUBOBEJCHHUE

Ko0 u naumenosanue HanpaeJjienus nodzomosku/cneuuaﬂbﬁocmu

HHdpopManmoHHO-T0KYMEHTALMOHHOE 00ecTieueHHE yIpaBICHUS

Haumenoeanue nanpasnennocmu (npoguns)/ cneyuanuzayuu

YpoBeHb BhICIIEro 00pa3oBaHus: Oakanaspuam

dopma OOyUCHHSI: OYHAsAL, OUHO-3A0UHAS, 3A0UHAS

PIIJI anantupoBaHa aiis juil
C OTPaHUYECHHBIMU BO3MOKHOCTSMU
370pOBbSl U UHBAJIUOB

Mocksa 2024



PersameHTanus nesiTeJIbHOCTH KAAPOBOH CJIY:KOBI

Pabouas nmporpamMma AMCHUIUINHBI

CocTaBUTEND:

K.I/I.H., JOLCHT Ka(l)ellpbl AOKYMCHTOBCACHUA, AyAUOBU3YAJIIbHBIX W HAYYHO-TCXHUYCCKHUX

apxuBoB C.A. ['motoBa

YTBEPXIEHO
[Tpotokon 3acenanus xapeapsr JAuHTA

Ne 9 or 06 mapra 2024 1.



OI'JIABJIEHUE
I TIOSCHUTEIBHAS BAITHCKR ....eeuveeurienieeeitteteeeiteenieeeuteenteesueeeseesaseeseesateeseesaneenseesseeeseesaneeseennnes 4
1.1 Llenpb 1 3aJaUN IUCIIUATIIIIEHDB .........ouvveeeeeeeeeiirereeeeeeesiureeeeeseeenisssreesseesnssssesseeeensssnesseseeenssnsseeseeens 4
1.2 [TepeyeHb MIaHUPYEMBIX PE3yIIbTATOB 00YYEHHS IO TUCIUILIHHE, COOTHECCHHBIX C
WHAUKATOPAMHU JOCTHIKEHHUST KOMITETEHIIMM. ... .eouveiuteeutietieiiettete et et et et et et et eate et st et eaeeeeeaneeas 4
1.3 MecTo UCHIUILTUHEI B CTPYKTYPE OCHOBHON 00pa30BATEIEHON IPOTPAMMBL......c..eeueeeeieneaneens 5
2 CTPYKTYPA JTUCHHTIITHHB ....eeuvteeruereestteenuteeeniseeensseeenuseesnsseesssseessseesnsessseeesseessseessnseessseesnnne 5
3 COACPHKAHUE JUCIIUTIIIIIHBL . ....eeeuvveerereesereesuteesseeessseeensseeensseeansseesssseesnsseesseessseessseesnseesnnsees 6
4 OOPA3OBATECIBHBIC TEXHOIOTHIH . .......veeuveenereenseennreenseenseeanseensseenseessseanseesssesssesssseenseesssesnsessssennne 8
5 OrleHKa IUIAHUPYEMBIX PE3YIIBTATOB OOYUCHI .....eovvvenereeeeerereeseesireeseessreeseessseenseesssesseessnes 9
5.1 CHCTEMA OLICHMBAHHS .....c.uveuteueieuteeatesatesateeateeaeesatesatesatesatesateeaeesutesatesasesatesatesmeesmeesbeesaeesanesaeennne 9
5.2 Kputepuu BpICTaBIEHNS OLEHKH MO JUCIIHIIIIIHE ....c..veuveeureenreenreenreenteeaeeenteenseennesnesnseenseensesnnenns 9
53 OueHO4YHBIE CpeACTBa (MaTepPHAIbI) Ul TEKYLIETO KOHTPOJIS YCIIEBAEMOCTH, IIPOMEKYTOYHON
ATTECTAIIUH OOYYAFOIIUXCS MO JTUCTIHTIITITHE ....e..veevvrenseenseesseeseesseesseesseessesssesssessseesseensessseessasssessseensesssees 11
6  YueOHO-MeTOaMuecKoe U HHYOPMAITMOHHOE 00ECTIEYCHNUE AUCIUTITHHBI «....eovveenvernreneeenens 13
6.1 CIHCOK UCTOUHUKOB M JIATCPATYPB «..evveenvreenereeneeerreesteeeseesseeenseeesnseesseesnseesnseessseessseesseesnnes 13
6.2 [lepeuens pecypcoB HHGOPMALMOHHO-TEIEKOMMYHHUKAIMOHHON ceTn « MHTepHETY................. 20
6.3 [Mpodeccuonanpupie 0a3bl NAaHHBIX U UHGOPMAITMIOHHO-CIIPABOYHBIC CUCTEMBL..........cvveneenee. 20
7  MarepuaabHO-TEXHUYECKOE 00CCTICUCHMUE TUCIIUTIIIHBL ......vveeeveenreeeereeeeenreeseesnseenseesnneenns 20
8  ObecreueHne 00pa3oBaTEIHHOIO MPOIECca IS JIUI] C OTPAHUYCHHBIMU BO3MOKHOCTSIMHU
3IOPOBBST U MHBATTHIIOB ... uvvteeutreenntreesuueeenuseeesnseeesaseeensseeensseessseessseesssseesnsseesnseeesseessseesnseesnseenns 21
O METOIUUYCCKUE MATECPHATIBI ....eeeuvveeenereeenireennteeenneteessseeensseeensseesnsseessseesssseesseessseessseessnseesnns 22
9.1 [TnaHBI DPAKTUYUCCKUX BAHATHI. ...ecuveeereerreertreeireentteenteeeseesseesseesseesseessseesssseesssessnseesseesses 23
9.2 MeTtoauieckue peKOMEHIAIMHN TI0 TIOATOTOBKE MUCHMEHHBIX PAOOT.....c..eeuveeivieiieierieneeeneenes 32

AHHOTALUS TACTHUTUTAHBI (MOJLYIIST) «.eeeuvveeenireeaereesireesureesuseessseessseeesseessseesssseessseessnseesssseesnnsees 34



4

1 TlosicHuTe/IbHAA 3aMHCKAa

1.1 Ileap u 3aga4y AUMCHUILIMHBbI
lle]lb ()MCI/[I/HUZMHblI MMOATrOTOBUTL BBIITYCKHUKA, 06J1anafomero 3HAHUAMU B C(bepe periiaMCHTallun

JeSTeIbHOCTH KaJpOBBIX CIYyXO0 M KaIpoBOTO IENONPOU3BOJACTBA, BIAACIONIETO HABBIKAMH
pa3pabOTKM W TPUMEHEHHs JIOKAJbHBIX HOPMATHBHBIX AaKTOB  KaJpPOBOH  CIy»KOBbI,

PETIaMEHTUPYIOIIUX €€ NESATEIbHOCTb.

3aauy TUCLUUIUIMHBI COCTOST B CJIEIYIOIIEM:

o CchopmupoBaTh y CTyAeHTa KOMIUIEKCHOE IPEJICTABICHHE O CHCTEME IMPaBOBOTO
peryJIupoBaHMs JEATEIBHOCTH KaJIpOBOW CIY>KObI Ha OOLIEroCcy1apCTBEHHOM H JIOKAJIbHOM
YPOBHE;

o CdhopmupoBaTh y HEr0 KOMIIETEHIIMH, TMO3BOJISIONIME €My NMPUMEHSATh MPAaBOBBIE
HOPMBI B TPAKTUYECKOH JesTeIbHOCTH, OPraHU30BHIBATh ACATEIBHOCTh KaIpOBOW CIYXKObI B
COOTBETCTBUH C TPEOOBAaHUSIMH OOIIETOCYIaPCTBEHHBIX U JIOKAIBHBIX HOPMAaTHBHBIX aKTOB;

o JlaTe IpeAcTaBiIeHUE O periiaMeHTaluU JeATeIbHOCTH IOAPa3IeICHUN 110 BOIIPOCam
rOCYJapCTBEHHOH CITy»ObI U KaJpOB;

o Hayuuthb cTyJeHTa aHaaM3MpOBaTh HOPMATUBHYIO 0a3y, COCTAaBIATH U OPOPMIISATH
JIOKaJIbHBIC HOPMAaTHBHBIE aKThl, HE MPOTHBOpPEYAIINE TPeOOBAaHUSIM IPABOBBIX aKTOB OoJjee
BBICOKOT'O IIOPsJIKA;

o Hayuntp cTyneHTa HCHOIB30BaTh METOAMYECKHE MaTepuaibl HpU pa3paboTke
JIOKAJIbHBIX HOPMATHUBHBIX aKTOB, PErJIaMEHTUPYIOIIUX JIEeATEIbHOCTh KaJPOBOMl CITykKOBI ;

o Hayuuts CTyJICHTa COCTaBJIATh JIOKaJIbHBIC HOPMAaTUBHBIC aKTBI,
periIaMeHTHPYIONIUE NeITeTbHOCTh KaJpOBOH CITyKOBI.

o OOyuuTh CTylIEHTAa BBISBISATH HAIPABICHHUS JESITEIBHOCTH KaIpOBBIX CIIYXO,
TpeOyrolye JOKaIbHOTO PeryInpOBaHUsL.

o CdhopmupoBaTh y 00yyaromerocsi KOMIETEHIIMH, TO3BOJSIOIINE €My BBINOJIHATh
BECh KOMIUIEKC paboT 1o pa3paboTKe W NPUHATHIO JIOKAJbHBIX HOPMATHBHBIX aKTOB,

PEryIUpYIOMUX AeSITeTbHOCT KaIPOBOU CITY>KOBI.

1.2 HepequL IJIAHUPYEMBIX pPE3yJbTaTOB oﬁyqenml o IMCOMIIJIMHE,
COOTHCCCHHBIX ¢ MHAUKATOPAMH NJOCTU/KCHHUSA KOMHETCHIII/Iﬁ

Komnerennms NupukaTopsl KoMIeTeHn Uit PesyabTaTsl 00y4eHus

(kK011 ¥ HAIMEHOBAHUE)

(ko1 ¥ HANMECHOBAHNC)

[K-7. Criocoben
OCYIIECTRIIAT
JIOKYMEHTAIUOHHOE
obecrieueHne IesITebHOCTH 110
o100y, OIICHKE, Pa3BUTHUIO U
OpraHu3al|y TPy/ia IepcoHaa

IIK-7.1. IlpumeHseT npaBoBbIE U
TEOPETUUYECKUE 3HAHUS NIPU
JIOKYMEHTHPOBAaHUH TPYHOBBIX
OTHOILEHUH, JOKYMEHTHPOBAHUU
IIPOXOXKJEHUS TOCYJApCTBEHHOU U
MYHHUIMIAIBHOM CITy>KObI, pabore ¢

3HaTh: IPaBOBBIC HOPMEI B chepe
YIPaBJICHUS IEPCOHAIIOM U KaJPOBOTO
JIEJI0NPOU3BOJICTBA

YMeTh: IpUMEHATh TEOPETUUECKUE U
[IPaBOBBIE 3HAHUS IPU JOKYMEHTUPOBAHUU
TPYJOBBIX OTHOIICHUH U CITy>KSOHOM




MIePCOHATBHBIMH JAHHBIMA U
KOH(HUICHIMATHHON HH(popMarmen

JIeSITENILHOCTH
Brnamets: HaBEIKaM# PabOTHI €
MIEPCOHATBHBIMH JAHHBIMA 1
KOHGUICHIIMATHHON nHopMarmen

IIK-7.2. CocTaBisieT KagpoByIO
JIOKyMEHTAaLMIo0, paboTaer ¢
JIOKyMEHTaIMEH! 110 TMYHOMY COCTaBY B
TOCYAapCTBEHHBIX OpTraHax, OpraHax
MECTHOTO CaMOYIIPaBJICHUS U
OpraHM3aLMSIX Pa3INIHBIX (HOPM
COOCTBEHHOCTH W OpraHU3alMOHHO-
MIPaBOBBIX (hopm

3HaTh: MpaBUJIa COCTABIICHUS KAPOBOH
JIOKYMEHTALMH U paboThI C JOKYMEHTAMH
T10 JINYHOMY COCTaBY

YMeTh: JOKyMEHTHPOBATh TPY/IOBHIC
OTHOUICHUS U CITY’)KEOHYIO AEATEIHHOCTH B
TOCYAapCTBEHHBIX OpTraHax, OpraHax
MECTHOTO CaMOYIIPaBJICHUS U
OpraHM3aLMSIX Pa3IMIHbIX (HOPM
COOCTBEHHOCTH W OpraHU3alMOHHO-
MIPaBOBBIX (hopm

Brnaners: HaBbIKaMu pabOTHI ¢
JIOKyMEHTaMH I10 JINYHOMY COCTaBY B
TOCYAapCTBEHHBIX OpTraHax, OpraHax
MECTHOTO CaMOYIIPaBJICHHS U
OpraHM3aLMSIX Pa3IMIHBIX (HOPM
COOCTBEHHOCTH W OpraHU3alMOHHO-
IPaBOBBIX (hopM

[1K-7.3. Ucnions3yeT nHPOPMAIIMOHHBIE
CHCTEMBI JUISl IOKYMEHTHPOBAHHUS
TPYIOBBIX OTHOIICHUH U CITy:KEOHOM
JIeSITEeIEHOCTH, pabOTHI ¢ KaJAPOBOH
JIOKyMeHTaluen

3HaTh: TOPSIOK PYHKITMOHUPOBAHHUS
WH(POPMAIMOHHBIX CHCTEM B TPYIOBOH
ctepe

YMeTh: pUMEHAITh HHPOPMAIIMOHHEIC
CHCTEMEI TIpH PaboTe ¢ KaapOBOH
JIOKyMeHTaluen

Bnagers: HABBIKAMH COBEPIICHCTBOBAHUS
PpaboTHI KaIPOBHIX MOAPa3ACICHAN Ha
OCHOBE [IPUMEHEHUSI COBPEMEHHBIX
WHGOPMAINMOHHBIX TEXHOJIOTHH

1.3 MecTO0 AMCHUILUIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM
MPOrpamMmabl

Jucuumuna (Monyns) «PermameHTtanus nesTeNbHOCTH KaJIpOBOM CIIy>KOBD» OTHOCHTCS
qyacTu, popMUpyeMol yyaCTHUKaMU 00pa3oBaTebHBIX OTHOIIEHUH OJ0Ka AUCHUIUINH Y4eOHOTO
TUIaHa.

JUis OCBOEHMSI JWUCHUIUIUHBL (M0O0Y/14) HEOOXOAWMBI 3HAHUS, YMEHHUS U BIAJCHHA,
,chOpMUpOBaHHBIE B XOJI€ M3YYEHHUS CIEAYIONIMX TUCHUIUIMH U MPOXOXKICHHUS IPAKTHK:
Kanpooe nenonpoun3BoactBo, CrienuaabHbIE CUCTEMBI JOKYMEHTAIINH.

B pesynpTare OCBOEHHS IUCHMIUIMHBI (MOXIYJsi) (OPMHUPYIOTCS 3HAHUS, YMEHUSA U
BJIaJICHUsI, HEOOXOAUMBIE Ui MU3YyUYEHHs CICIYIOIUX TUCLUUIUIMH (MOAYJEH) U MPOXOXKICHUS
npakTuk: MHpopManMoHHBIE CHCTEMBI B KaJIpoBO  ciyxoOe,

NPOCKTHAs IPaKTHKAa,

MPEIIUILIOMHAS IPAKTHKA.

2 CrpyKrypa JUCUHMILJIMHBI

OO01mast TpyA0eMKOCTh TUCIUIUTHHBI COCTaBisieT 3 3.e., 108 .
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CTpyKkTypa AUCHHUILIMHBI VI 04HOH (opMBI 00yYeHH

O0beM AUCHUILTUHBI B ()OpME KOHTAKTHOW PabOTHI OOYYAIOMIMXCS C MeJaroru4ecKuMu
paboTHUKaMU ¥ (WJIK) TUIIAMU, TPUBJICKAEMBIMHU K peair3aliii 00pa30BaTEIbHON MPOrpaMMbl Ha

MHBIX YCIOBHSX, TP MIPOBEACHNUHU YUCOHBIX 3aHATHIL:

Cemectp | Tum yaeOHBIX 3aHATHI KonuuectBo
4acoB
2 Jlekuun 24
2 Cemunapsl/mabopaTopHblie padoThI 36
Bcero: 60

O0beM TUCHHILTUHBL B (HOpPME CaMOCTOSTENbHON pabOTHI 00YUYAIOIINXCS COCTABISET 48

AKaJJCMHUYCCKUX 4aCOB.

CTpyKTypa JTUCHUILIMHBI JJI51 04HO-3204HOI (opMbI 00yUeHUs

OO0beM IUCHMIIMHBI B (pOpME KOHTAKTHON paboOThl 00yYaromuxcs ¢ MelIarormyecKuMH
pabOTHHUKAaMU U (UJIH) JIMIIAMH, IPUBJIEKAEMBIMHU K peau3aliii 00pa30BaTeIbHOW MPOrpaMMBbl Ha

UHBIX YCIOBHSX, IIPH MIPOBEACHUHU YUSOHBIX 3aHATHIL:

Cemectp | Tum yaeOHBIX 3aHATUI KonuuecTBo
4acoB
2 Jlexkumn 16
2 Cemunapsl/mabopaTopHbie pabOThI 20
Bcero: 36

O0beM OUCIHILTUHBI B (POPME CaAMOCTOSTENBHON pabOThI 00YYAIOMIMXCS COCTABISET 72

AKaJJCMHUYCCKUX 4aCOB.

CTpyKTypa JTUCHUIIMHBI JJI51 3204HO (popMBbI 00yUeHUs1

O0beM TUCIUIUIMHBI B ()OpME KOHTAKTHOW PabOThl OOYYArOMIMXCS C TEAaroru4ecKuMHU
paboTHUKaMU ¥ (WJIH) TUIIAMU, TPUBJICKAEMBIMHU K pear3aliii 00pa30BaTEIbHON MPOrpaMMbl Ha

MHBIX YCIOBHSX, IIPH MIPOBEACHNUHU YUSOHBIX 3aHATHIL:

Cemectp | Tum y4eOHBIX 3aHATUI KonuuectBo
4acoB
2 Jlexumn 8
2 Cemunapsl/mabopaTopHbie pabOThI 16
Bcero: 24

O0beM OUCIHILTUHBL B (POPME CaMOCTOSTENBHON pabOThI 00YYAIOIIMXCS COCTABISET 84

AKaJJCMHUYCCKUX 4aCOB.

3 Coaepxanue IUCHUIINHBI

Ne | HammeHnoBanue pasaesa Coaepxanue
AUCHHUTLINHBI




Beeoenue

IIpeamer, 3agaun, coaepraHue Kypca.
Mecro Kypca cpeau ApyruX Hay4YHbIX JUCLIUIUIMH:
«/loxymeHnroBenenue», «Opranuzanus u
TEXHOJIOTUS TOKYMEHTAIIMOHHOTO 00ecIIeueHus
yHIpaBIEHUS», « Y IpaBICHUE IEPCOHATIOM,
«TpynoBoe nmpaBo» u ap. lcTouHMKH n3ydeHus
Kypca. 3aKOHOAATEIbHbIE U HOPMaTUBHO-IIPABOBbIE
aKTbl, HOPMaTUBHO-METOJAUYECKHUE TOKYMEHTHI.
OCHOBHBIE TIOHATHS.

Oobwan xapakmepucmuka u
Knaccugurkayus npagoevix
aKmos, pe2namenmupyrouux
0esAmeIbHOCMb KAOPOBbIX CAYHCO

[Tonstue «paBoBoil nupamuas». Cucrema
00IIEerocy1apCTBEHHBIX PABOBBIX aKTOB B
KaJipoBoi cdepe. OOIIErocy 1apcTBEHHOE U
JIOKQJIbHOE PEryJIMpOBaHUE KaAPOBOU
JesTeNbHOCTH. Bonpockl, OTHECEHHBIE K
JIOKJIBHOMY DETryJIMpOBaHUIO. Bunbl u
Pa3HOBUAHOCTH JIOKAIbHBIX HOPMAaTUBHBIX aKTOB,
PEryIupyIOMUX AesITeIbHOCTh KaJpOBON CITY>KOBI.
WX xapakTepucTHKa.

Oobuwgecocyoapcmeennvle npagogwle
aKmol, peziamenmupyouue
0esamebHOCMb KAOpo8oil C1yiHcobl

IIpaBoBBIE OCHOBBI JIEATEILHOCTH KaIPOBBIX CITYKO
B TK P®. 3akoHoaTeNnbHOE pEryIupOBaHue
JesITeTbHOCTH KaJpOBBIX CiIyk0. Pacuer siBounoM
YHCIICHHOCTH Pa0OTHUKOB KaJIPOBOM CITy>KOBI Ha
OCHOBAHHUU OOILETOCYapCTBEHHBIX HOPMATHUBOB.
JIOJDKHOCTHOM COCTaB KaJpoOBOM CITyKObI B
cootBetcTBuM ¢ OKIIJITP, KBanudukaruoHHbIM
cnpaBoyHHKOM U [IpodeccrnonanbHpMU
cra”zapramiu. IIpaBoBble aKkThl,
perIaMeHTHPYIOIINE MOPAI0K BEACHUS KaJpOBOIO
nenonpoun3BoacTa. denepanbHbIE 3aKOHHBI U
YKa3bl pe3uIeHTa Mo BOMpocaM 00ecTiedeHus
JIEJIBHOCTH NTOAPA3IENIEHUI 110 BOIIpOcaM
rOCy/IapCTBEHHOM CJIYKObI M KaJIPOB.

Memoouxa pazpabomku u
NPUHAMUA TOKATbHBIX
HOPMAMUGHBIX AKMOE,
pecnamenmupyrouiux
oesamenbHOCmb Kaopoesoil
CYHCObL.

Coneprxanue, CTpYKTypa u (popMa JOKaIbHBIX
HOPMATHUBHBIX aKTOB, PErJaMEHTUPYIOMINX
JesITeIbHOCTh KaJpOBBIX CIyk0. JIokanpHbIe
HOPMAaTHBHBIEC aKThl, OTHECEHHBIE K COCTaBY
YCOPJ. TunoBsie GOpMBI TIOKATBHBIX
HOPMAaTHBHBIX aKTOB. Pa3paboTka MHIUBUAYaIbHBIX
JIOKAJIbHBIX HOPMATHUBHBIX aKTOB HA OCHOBE
MIPUMEHEHUS THIIOBBIX (POPM.

Conepxanue [TonoxeHus o KaJpoBOi CITyKOBbI,
JOJDKHOCTHBIX MHCTPYKIMHA €€ COTPYTHUKOB.
TumnoBsie CTPYKTYphI U GYHKIIMOHAT KaIPOBOM
CITYKOBI.

HopmatuBHO-MeTOMUECKUE TOKYMEHTHI,
NpUMEHSIEMBIE TIPH pa3padOTKe JOKAIbHBIX
HOPMAaTHBHBIX aKTOB.

[opsimok moamnucanusi, COrIacoBaHus,
YTBEP)KICHHS JOKaJIbHBIX HOPMATUBHBIX aKTOB.
VYder MHEHUS MPEICTaBUTEIBLHOIO OpraHa
paboTHUKOB. [TopsI0K 03HAKOMIICHHS PAOOTHUKOB C




8

JIOKaJIbHBIMU HOPMAaTHUBHBIMU akTamu. Ilopsmok
[IEPECMOTPA U BHECEHMS] U3MEHEHU B JIOKAJIbHBIE
HOPMAaTHBHBIEC aKThI KaJPOBOMN CITy>KOBI.

5 | 3nauenue Keanugpurkayuonnozo
CHPABOYHUKA U
Ilpogpeccuonanvnozo cmanoapma
cneyuanucma no ynpasienuio
nepconanom npu papadomxe
JIOKAJIbHBIX HOPMAMUGHBIX AKNI08,
peznamenmupyouux
oesamenbHOCmb Kaopoesoil
CYHCObL.

[TonsaTue, Ha3HAUYEHUE, CTPYKTYpa U COJCpKAHNE
KBanudukaoHHOTo CripaBOYHHUKA U
[TpodeccuonansHoro crangapta. [lonstue
«kBanupuKays paboTHUKa» U €€ pacKpbhITHE B
JOJDKHOCTHBIX MHCTPYKIMSIX paOOTHUKOB KaPOBBIX
ciry:x6. O06001IeHHBIE TPYAOBbIE (DYHKIINH,
TpyAOBbIe ()YHKIIMU U TPYJOBbIE NEHCTBUS TIPU
noarotoBke [lonmoxxeHus o kaxpoBoii ciryx0e u
JOJDKHOCTHBIX HHCTPYKIMHA PaOOTHUKOB KaJIpOBOM
ciy)k0b1. O053aTENBHOCTh M HEOOSI3aTEILHOCTh
PUMEHEHHS TPOPECCUOHATBHBIX CTAaHIAPTOB U
KBAJIM(UKAIIMOHHOTO CIIPAaBOYHHKA.

6 | Jloxanwvnoe pecynuposanue
Kaopoeozo 0e1onpou3eoocmea

WHCTpYyKIMA 1O KaJpOBOMY JIEJIONPOU3BO/ICTBY, €€
OTJIIMYHS OT UHCTPYKIMH IO 001IeMy
JeTOTIPOU3BOACTBY. MeToauka pa3paboTKu
MHCTPYKIIHHU TI0 KaAPOBOMY JEIONPOU3BOICTBY.
ITpaBoBBIE aKThI, HA OCHOBE KOTOPBIX
pa3pabarbIBaeTCs HHCTPYKLHUS 1O KaAPOBOMY
JeNOTIPOU3BOACTBY. THIIOBBIE U IPUMEPHBIE
MHCTPYKIIMHU TI0 KaAPOBOMY J€IONPOU3BOICTBY.
[Tpunoxenus Kk HHCTpYKuuu. Tabens u anpooM
(bopM KaJIpOBBIX TOKYMEHTOB IO TUTIOBBIM
YIPaBJIEHYECKUM CUTYaIHSIM.

7 | IlpaBoBOe perynupoBaHue
JEeSTEIbHOCTH MOIpa3IeJIEHNH 110
BOIIPOCAM I'OCY1apCTBEHHOU
CITy>KOBI M KaJIpOB

CocTaB paboT KaJapoBoii CIIy>KObI B COOTBETCTBUU C
3akoHogaTenbcTBoM PO. [Tonoxenue o
MoApa3iesIEHU! 10 BOIPOCAM roCyJapCTBEHHOM
cirykObI 1 KaJipoB JI0MKHOCTHBIC PETIIaMEHTHI
rOCYJapCTBEHHBIX IPAKIAHCKUX CITYKAIKUX U UX
cieuuguka.

Oo6merocy1apcTBEHHbIC HOPMATUBHBIC AKTHI U
JIOKaJIbHOE PEryJIMPOBAHUE IPOBEACHUS OTACIbHBIX
KaJIpOBBIX MPOIIEAYP C TOCY1apCTBEHHBIMU
IPKJAHCKUMU CIIyX)aluMu. MeTtoauueckoe
HAa3HA4YCHUE M0JI0KEHUM, YTBEPKACHHBIX YKa3aMu
[Ipe3unenta B chepe rocyaapCcTBEHHOM
TPaXXTaHCKOU CITYKOBI.

4 OoOpa3oBaTejibHbIEC TEXHOJIOTHHA

Jlnist mpoBeieHus y4eOHBIX 3aHATHH 110 AUCHUIUIMHE UCTIONIB3YIOTCS pa3InuHble 00pa3oBaTeIbHbIE
TEXHOJIOTUH. {51 opraHu3anuu yuyeOHOro mporecca MOXKET ObITh HCIIOJIIB30BAHO 3JIEKTPOHHOE
o0y4yeHue U (WIK) TUCTAaHIMOHHBIE 00pa30BaTeNIbHbIE TEXHOJIOTHH.




5.1 Cucrema onieHUBaAHHUSA

5 OwueHka IIaHUPYEMBbIX Pe3yJIbTATOB 00y4eHHs

Dopma konmponsa Makc. konuuecmeo 6annos
3a oony pabomy,  Bceeo
Texkymuii KOHTPOJIb:

- Konrponpnas padora Ne 1 (temsl 1- 10 6annos 10 6annos
4)

- Konrponbnas pabota No2 (Temsr 5- 20 b6annos 20 6annos
6)

- [Ipakmuueckue paboThl (TeMbl 2-7) 5 bannos 30 6annos
[IpomMexyTouHas arTecTanus 40 6annos
(3auer)

HUtoro 3a cemecTp (AUCUUIIINHY ) 100 6annos

OreHKa «yJJOBJIETBOPUTEIBHOY BBICTABIIAETCS 00yUaronemycs, Habpasiiemy ot 50 no 67

0ayuoB 0asIoB, OIIEHKA «XOPOIIO» BBICTABIIETCS oOydaromiemycs, HaOpaBmemy ot 68 mo 82

0aJuIoB, OLIEHKA «OTIIMYHO» BBICTABIISIETCsl oOydatomiemycs, Habpasmemy ot 83 no 100 Gamos,

c(OPMHPOBAHHBIX B pe3yJIbTaTe CyMMHUPOBAaHUS OAJIIIOB, TOJyUYEHHBIX IIPU TEKYILIEM KOHTPOJIE U

IPOMEXYTOUHOM aTTectanuu. [lomydeHHblil cOBOKymNHBIN pe3ynpTar (MakcumyM 100 6asoB)

KOHBEPTHUPYETCS B TPAAMLIMOHHYIO LKAy OLICHOK M B ILKalIy OLICHOK EBpONENCKON cUCTEMBI

nepeHoca u HakoruieHus: kpeautoB (European Credit Transfer System; manee — ECTS) B

COOTBETCTBUHU C TAOIULIEH:

100-6amnpHast TpaionHas mkana IIkana
[IKaja ECTS
95 -100 A
23904 OTJIMYHO B

68 — 82 XOpOIIO 3a4TE€HO C

56 —67 D

50 55 yIOBJICTBOPUTEIHHO E

20 -49 FX
0-19 HEYJIOBIETBOPUTEIHHO HE 3a4TCHO F

5.2 KpnTepml BBICTABJICHHUA OLICHKH 110 JUCHHUIIJINHE

bannsl/ Orenka 1o Kpurepuu onieHKH pe3yabTaToB 00yUEHUs 10 TUCIHUILIINHE

Ilxana ECTS | nucuuruinze

100-83/ «OTJIINYHO» BricraBnsiercs oOyuaromemMycs, €Ciid OH IITyOOKO U

AB IIPOYHO YCBOMJI TEOPETUYECKUM U NIPAKTUUECKUI
MaTepHuall, MOKET IPOJIEMOHCTPUPOBATH 3TO Ha 3aHATUAX U
B X0/I€ IPOMEKYTOUHOM aTTECTAIHH.
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Bamnel/
lkama ECTS

O1ueHka 1o
NIUCIUATUINHE

Kpurepun onieHKH pe3yabTaToB 00yUEHUs 10 TUCIHUILIIHNHE

OOyuaronuiics HCUEPIIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPUIO C
IIPAKTUKOM, CIIpaBIISIETCA C PEIIEHUEM 3a/1a4
npodeCCUOHATBLHON HAMPAaBICHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, ITPABHIILHO OOOCHOBBIBACT IIPUHSATHIC
peLIeHuS.

CB000/IHO OpUEHTHPYETCS B YUEOHOH U
npodeCCUOHATILHOM TUTepaType.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMyCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnerennuu, 3akpeni€Huble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«XOopouo»

BricraBnsiercs: o0yuaromemMycs, eciii OH 3HaeT
TEOPETUYECKUH U IIPAKTUYECKUNA MaTepua, IpaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSIX U B XOJE
IIPOMEKYTOYHOM aTTECTAllUU, HE JOIYCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaronuiicss IpaBUIBHO MPUMEHSET TEOPETHUECKHUE
IIOJIOXKEHUS IIPU PELLIECHNUHN ITPAaKTUYECKUX 3a1a4
npodeCCHOHATBLHON HAMPABICHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMH ISl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnereniuu, 3akperiéHuble 3a AUCIUTUITMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHUN.

67-50/
D.E

«yIOBJIETBOPU-
TEIILHO

BricraBnsiercs o0yuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTepHall,
JIOIYCKAET OTAETIbHBIC OMIUOKH MPH €ro U3JI0KEHUU Ha
3aHATHUAX U B XOJE IIPOMEXKYTOYHOU aTTECTALUH.
OOyuaronuiicss UCTIBITHIBACT ONpPEACTIEHHBIE 3aTPYAHEHUS
B IPUMEHEHUH TEOPETUYECKUX ITOJI0KEHUN IIPU PEILICHUN
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHONW HAPaBICHHOCTH
CTaHIAPTHOI'O YPOBHS CIIOKHOCTH, BJIaJICET
HEOOXOUMBIMU JIJIs1 3TOTO Oa30BBIMHM HAaBBIKAMHU U
IPUEMAMH.

JIeMOHCTpHpPYET 0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPaTyphl 10 JUCLUIIIIUHE.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnereniuu, 3akperiéHuble 3a AUCIUTUTMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBIN».
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Bamnel/ O1ueHka 1o Kputepuu onieHKH pe3ynbTaToB 00yUeHUs O JUCIUILTHHE
Hlkana ECTS | qucouruinge

49-0/ «HEYIIOBIIETBOpPHUTE | BricTaBisercs oOyydaronemMycs, eciii OH He 3HaeT Ha
F,FX JIILHO» 6a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI
MaTepHal, 0MycKaeT rpyObie OUIMOKH IpU ero
U3JI0’)KEHUU Ha 3aHATHX U B XOJ€ IPOMEXYTOUHON
aTTeCcTaluu.

OOyuaronuiicst UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKUX MOJIOKEHUH NPU pELIEHUU

CTaHIAPTHOI'O YPOBHS CIIOKHOCTH, HE BIIAJIEET
HEOOXOIMMBIMU JIJISl 3TOTO HAaBBIKAMU U MIPHUEMaMHU.
JleMOHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOM
JIUTEPaTyphl 10 JUCLUIIIIUHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTaluu.

KomMmneTeHuu Ha ypoBHE «JOCTaTOUYHBII», 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, He C(HOPMHPOBAHBI.

MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHONW HAPaBICHHOCTH

5.3 OueHouHbIe cpeAcTBA (MATEPUAJIBI) NJIf TEKYIEr0 KOHTPOJIA
yCIeBaeMOCTH, IPOMEKYTOYHOM aTTeCTANM 00yYAIOIIUXCSH 110

JTUCHUILJINHE
Bapuanmuvr konmponwvnou pabomur Ne 1

Bapuanr 1

1.Perynupyrorcs 1au B IpaBoOBbIX akTax P® Bompocsl M31aHUs JOKAJIBHBIX HOPMAaTUBHBIX aKTOB
KaJpOBOM CITy>KOBI, pETJIAMEHTHPYIOIINX €€ 1eATeIbHOCTh, KaKHe BOMPOCHI B HUX 3aTPOHYTHI?
2.IlepeuricnuTe BUbI JTIOKATBHBIX HOPMAaTHBHBIX AKTOB KaJIPOBOM CITy>KOBI, KOTOPBIE ONPEIEIISIOT
IIPaBOBBIE OCHOBBI €€ ACSITEIbHOCTHU. J[aliTe UM XapaKTEpUCTHUKY .

3. Onummre CTpyKTYpy H conepxkanue [lonoxenus o kaapoBoii ciyxoe.

4. JlaiiTe XapakTepHCTUKY IPOPECCHOHATLHOMY CTaHAAPTY, KaK JOKYMEHTY, Ha OCHOBE KOTOPOTO

pa3pabaTbIBarOTCs JOKaJIbHbIE HOPMATHBHBIC aKThI KaJIPOBOM CITY>KOBI.

Bapuanr 2

1.Ilepeuncnure HOPMATUBHO-METOJUYECKHE JTOKYMEHTBI, KOTOPBIE MOXHO MCIIOJIb30BaTh MpHU
pa3paboTKe JIOKAIbHBIX HOPMAaTUBHBIX aKTOB KaJIPOBOM CITYKOBI.

2. Kakue mnpaBoBble akThl P®, mocBsleHHBIE BOIPOCAM MPOXOXKIAEHUS TI'OCYIapCTBEHHOMN
CIIy’KOBI, MOTYT MCIIOJIB30BAaThCA MPH pa3pabOTKe JIOKAIbHBIX HOPMATUBHBIX aKTOB KaJpOBOU

CITyKOBI?
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3.0nummre CTPYKTypy MU COJEp)KaHUE JOJDKHOCTHBIX MHCTPYKLUH COTPYAHMKOB KaJpOBOM

CITY>KOBI.

4.laiite xapakrepucTuKy KBamumQukalMoHHOMY CHpPaBOYHHKY, KakK JIOKYMEHTY, Ha OCHOBE

KOTOPOTo pa3padaThIBAIOTCS JIOKATbHBIE HOPMAaTUBHBIE aKThl KaJPOBOM CITykKOBbI.

Bapuanmuvr konmponwvnoi pabomor Ne 2

Bapuanr 1

1.

Kakne HOpMaTHBHO-METOIMYECKHE TOKYMEHTBHI, YCTaHABIMBAIOIINE KBAJTU(PHUKAIHIO
paOOTHHKA, MPUMEHSIOTCS TPH Pa3pabOTKE MOHKHOCTHBIX HMHCTPYKIMH pPaOOTHUKOB
KaJpOBBIX cIyx0? JaiiTe UM XapaKTepPUCTUKY.

Yro takoe anb00M (HopM MO TUIIOBBIM KaAPOBBIM cUTyalusiM? OMUIINTE €To.

Onuire NopsI0K pa3paboTKH MOJIOKEHHS 0 KaJpoBOil ciyxoe.

Bapuanr 2

1. Ha ocHOBaHMHM Kakux HOPMAaTUBHO-MCTOAUYCCKHUX JOKYMCHTOB H IIPABOBBIX AKTOB

MOJKET pa3padaTbIBaTbcs HHCTPYKLHUS IO KaJPOBOMY JEJIONPOU3BOICTBRY?

2. Yro takoe Tabenb GOpM MO TUMOBBIM KaJpOBBIM CHUTyanusaM? ONUIIUTE €Tro.

3. OnumuTe NOPSIOK pa3pabOTKU TOKHOCTHBIX MHCTPYKIHMH COTPYAHUKOB KaJIpOBOM

CITY’KOBI.

Hpumepnble KOHmMpOJibHblE 60NPOCHL onsa npomeafcymouuoﬁ ammecmauuu:

[lonsaTne W Ha3Ha4yeHUE JIOKAIBHBIX HOPMAaTUBHBIX aKTOB, PETIAMEHTUPYIOLIUX
JeSITeTbHOCTD KaJJpOBON CITy>KOBI.

Ilepeuncnuth 3aKOHOJATEIBHBIE AKTBI, KOTOPBIMH PEIJIaMEHTUPYIOTCS  BOIIPOCHI
pa3pabOTKH JIOKAIbHBIX HOPMAaTUBHBIX aKTOB KaJIPOBO CITykKOBI.

Ilepeuncnutb HOPMATUBHO-METOJUYECKHE JOKYMEHTBI, OIPEHEIAIOMUE METOIUKY
pa3pabOTKH JIOKAIbHBIX HOPMAaTUBHBIX aKTOB KaJIPOBO CITykKOBI.

B xakoM HOpMAaTHBHO-METOANYECKOM JTOKYMEHTE IIPOIIMCAaHa METOAMKA pacueTa IBOYHOU

YHCJICHHOCTH PaOOTHUKOB KaJIpOBOii Ciry>k0b1? B ueM 3akirodaeTcst 3Ta METOIUKA.



10.

11.

12.

13.

14.

15.

16.

17.

18.
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Ha3zBaTb BUIbI TOKaJIbHBIX HOPMATHBHBIX aKTOB KaJPOBOH CITYKObI, KOTOPBIE ONPEIEIISIOT
OpraHU3aI[IOHHBIC OCHOBBI JESITEIbHOCTH KaJPOBOMN CITY>KOBI.

Onuimre NopsA0K pa3paboTKH UHCTPYKIMH MO KaJPOBOMY JICIOIPOU3BO/CTBY.

Hcxons u3 uero popMyIupyroTcs MpaBa U OTBETCTBEHHOCTh paOOTHUKOB B TOJDKHOCTHOM
uHctpykuun? Ilpusenure npumep.

Kak yTBepkaarorcs, ¢ KEM COTIacyroTcs, KEM IOIUCHIBAIOTCS JIOKAIbHbIE HOPMATUBHbIE
aKThl KaJpOBOM CITy>KObI?

Kakumu cmocobamu W B KakoM MOpsiaKe pabOTHUKH MOTYT/IOJDKHBI 3HAKOMHTBHCS C
JIOKQJIbHBIMM HOPMAaTUBHBIMM aKTaMH, PETIAMEHTHUPYIOIIUMHU JEATENbHOCTh KaJpOBOM
CITyKOBI ?

OnpeneneHo 1M COAEpKAHUE U CTPYKTypa JIOKAIBHBIX HOPMAaTHBHBIX AaKTOB,
PEryIUpPYIOMUX AeSITeIbHOCTD KaIpOBOU CIIY>KOBI.?

Packpoiite conepxxanue Ilonoxenue o ciyx6e Kaapos.

Packpolite conepxkanne MHCTpyKIHUHU 110 KaIPOBOMY JEJIONPOU3BOICTBY.

Yem omMyaeTcsi MHCTPYKLMS MO KaJpOBOMY JEJIONPOU3BOACTBY OT HMHCTPYKIMM I10
o0miemMy AeIOompON3BOICTBY?

Onuimmre NpUI0KEHUs, KOTOPbIe MOTYT OBITH O(hOPMIICHBI K HHCTPYKLIUH 110 KaAPOBOMY
JIEJIONPOU3BOICTBY.

Onummre MeTOoauKy pa3paboTku ampboma M Tabens (GopM MO THIOBBIM KaJIpOBBIM
CUTYaLUSIM.

Yro mpearonaraeT y4eT MHEHHS NIPEICTABUTEIBHOTO OpraHa pabOTHUKOB MPHU MPUHATUU
JIHA kanpoBoii ciryx0b1?

MoryT 11 KOMMepYeCcKHe OpraHu3aIlK IpU pa3paboTKe JOKaIbHBIX HOPMAaTUBHBIX aKTOB
KaJpOBOW CIIy>)KObl NPHUMEHATh MPABOBBIC aKThl, NpeaHa3HayeHHble st OOUB wnnm
perIaMeHTHPYIOIINE BOIPOCHI IPOXO0KIEHHUS TOCYJapPCTBEHHOM (TpaXk1aHCKOM) CITyKOBbI?
B uem 3akmrouaercs cnenugpuka pa3padOTKH JOKaJIbHBIX HOPMATUBHBIX aKTOB KaJIpPOBBIX

MOJIpa3/IeIeHUl B CUCTEME TOCYapCTBEHHOM I'PakTaHCKOU CITyKOBI.

6 YdyeOHO-MeTOAUYECKOE M HHPOPMALIMOHHOE O0ecTievyeHe TN CIUTIIUHBI

6.1 CnucOK HCTOYHHUKOB M JIUTEPATYPHI

HcTounuku (00513aTeIbHbIE)

Konctutyuus Poccuiickoit @enepanuu (c namenenusimu Ha 30 gexadps 2008r.). M. 2004
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TpynoBoit koaexc Poccuiickoit ®enepanuu ot 30.12.2001 Ne 197-®3. Ilpunst
I'ocynapcrennoit Jlymoii 21 nexadps 2001r. (B pen. ot 29.12.2010) // [InekTpoHHbIi pecypc].

— M., 2019. — Pe:xum gocryna:http:// www.consultant.ru.

3axoH Poccuiickoii @enepannn ot 25 okTs10ps 1991 r. Ne 1807-1  «O s13pIKax HApOaOB
Poccuiickoit ~ ®epepauun» //[IaekTpoHHblii  pecype]. — M., 2019. - Pexum

poctyna:http://www.consultant.ru.

®enepanbHblil 3ak0H OT 16.12.2019 Ne 439-03 «O BHeceHun uzMeHeHuit B TpyaoBoit
kozekc Poccuiickoit denepanyu B yactu (popMUpOBaHUS CBEICHHI O TPYIOBOM AEATEIBHOCTU B
ANEKTPOHHOM BUJIC» [DneKkTpOHHBII pecypc] /l

URL:http://publication.pravo.gov.ru/Document/View/0001201912160070

®enepanbHblil 3ak0H 0T 16.12.2019 No 436-D3 «O BHecennn usmeHnenuii B OeepanbHblil
3akoH «0O0 WHIMBUAYAIbHOM (TIEPCOHU(HUIMPOBAHHOM) YYe€Te€ B CHUCTEME O0S3aTeIbHOTO
MIEHCUOHHOTO CTPaxOBaHUSD) [DnmexkTpoHHBII pecypc] // URL:

http://publication.pravo.gov.ru/Document/View/0001201912160075

@enepanbhbiil 3akoH PO ot 27.07.2004 Ne 79-®3 «O rocyaapcTBEHHOM I'pa)IaHCKON
ciry:x6e Poccuiickoii deneparmn» (B pen. @enepanbHoro 3akona ot 12.04.2007 Ne 48-D3) //

[DaexTponnbIii pecype]. — M., 2019. — Peskum goctyna:http:/www.consultant.ru.

@enepanbublii  3akoH  Poccuiickoit  ®denepaunu ot 01.06.2005 Ne 53 «O
TOCyIapCTBEHHOM si3bike  PDy//[Inexrponnsiii pecype]. — M., 2019. — Pexum
poctyna:http://www.consultant.ru.

Oenepanbublii 3akoH Poccuiickoit ®@enepanuu ot 06.12.2011 Ne 402-d3 «O
OyxrantepckoMm  ydere»//[dnekrponHbiii  pecype]l. - M., 2019. -  Pexum
poctyna:http://www.consultant.ru.

@enepanbublii 3akoH Poccuiickoit ®denepanuu ot 02.05.2006 Ne 59-®3 «O
MOPSAKE PACCMOTPEHHSI OOpalIeHU Tpakaan»//[JaexkTponHsblii pecype]. — M., 2019. —
Pe:xum noctyna:http://www.consultant.ru.

®enepanbhbiii 3akoH oT 27 wmronsg 2006 . N 152-03 "O mnepcoHalbHBIX AaHHBIX'//
[DaexTponnbIii pecype]. — M., 2019. — Peskum gocryna:http://www.consultant.ru.

®enepanbubiii 3akoH 0T 01.10.2004 Ne 125-®03 «O6 apxuBHOM jene B Poccuiickoit
Denepauun» //[271eKTpOHHBII pecypc]. - M., 2019. - Pexum
poctyna:http://www.consultant.ru.

®enepanbHblil 3akoH oT 29.07.2004. Ne 98-P3 «O xommepueckoit TaiiHe» //

[DaexTponnbIii pecype]. — M., 2019. — Peskum goctyna:http://www.consultant.ru.
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Vxa3 Ilpesunenta Poccuiickoii ®@enepaunu ot 0.03.1997 Ne 18 «O6 yTBepkaeHUU
NepevHs CBEJACHUN KOH(PHUACHIIMATIBHOTO Xapakrepa» // [JaekTpoHHbIi pecypce]. — M., 2019. —
Pe:xum noctyna:http://www.consultant.ru.

Vka3z Ilpesunenra P® ot 01.02.2005. Ne 110 «O mnpoBeaeHuM aTTECTalUU
TrOCYJapCTBEHHBbIX TpaXkJaHCKuxX ciuyxamux Poccuiickon @enepauuun». Ilonoxenue o
MIPOBEICHUH ATTECTAIlMM TOCYAAPCTBEHHBIX T'PAXIAHCKUX CiyXamux P® // [aeKTpoHHBIH
pecype]. — M., 2019. — Pesxxum nocryna:http://www.consultant.ru.

Va3 [Ipesunenta PO or 01.02.2005. Ne 111 «O mopsinke caaun KBaIM(UKAITHOHHOTO
3K3aM€Ha roCyJAapCTBEHHBIMHU Ipa)KAaHCKUX ciykamux Poccuiickoin denepanvu U OLEHKE UX
3HAaHUH, HaBBIKOB M YMeHHi». // [JjaekTpoHHblii pecype]. — M., 2019. — Pexum
poctyna:http://www.consultant.ru.

Vka3 Ilpesunenta or 01.02.2005. Ne 112 «O KOHKypce Ha 3aMeElllEHUE BaKaHTHOU
JIOJDKHOCTH ~ TOCYJAapCTBEHHOW — TpakgaHCcKkodl — ciayxObl  Poccuiickoit ~ @enepauuu»
//[nexTpoHHbIi pecypce]. — M., 2019. — Pesxkum goctyna:http://www.consultant.ru.

Vka3 [lpesunenta P® ot 16.02.2005r. Ne 159 «O mpumepHoit ¢opme ciayxeOHOro
KOHTpaKTa O MPOXOKJICHUN TOCYJapCTBEHHOM IpaKAaHCKoi ¢y 0b1 Poccuiickoit denepanuu u
3aMeIIeHUH JIOJDKHOCTH TOCyNapCTBEHHON IpakaaHCKoi ciry:k0bl Poccuiickoit @enepauuny. //
[DaexTponnbIii pecype]. — M., 2019. — Peskum goctyna:http://www.consultant.ru.

Vka3 [lpesunentra Poccuiickoit @enepanun ot 30.05.2005. Ne 609 «O nepcoHanbHBIX
JAHHBIX TOCYAAPCTBEHHOI'0 I'PaskIaHCKOro ciyxaero Poccuiickoit denepanuu U BEICHUU €ro
auyHoro  gema»  // [DaexkTrpoHHblid  pecype]. - M., 2019. —  Pexum
poctyna:http://www.consultant.ru.

Vka3 Ilpesunenta Poccuiickoit @enepamuu ot 18.06.2005. Ne 813 «O mopsigke u
YCIOBHUAX KOMaHIUPOBaHHUA (elepajbHbIX TOCYAAPCTBEHHBIX TPAXKIAHCKUX CIyXKamux» //
[DaexTponnblii pecype]. — M., 2019. — Peskum goctyna:http://www.consultant.ru.

ITocranoBnenue IlpaButenbctBa Poccuiickoir @enepanuu ot 16.04.2003. Ne 225 «O
TPYAOBBIX  KHWXKKax» //  [DaexkTponHbnii pecype]. — M., 2019. - Pexum
poctyna:http://www.consultant.ru.

Pacniopsbkenue IlpaButenbctBa PO ot 21.03.1994. Ne 358-3 «O06 obecrieueHun
COXPAaHHOCTH JIOKYMEHTOB II0 JIMYHOMY COCTaBy» // [JaeKkTpoHHBIH pecypc]. — M., 2019. —
Pe:xum noctyna:http://www.consultant.ru.

Pacnopsokenue [lpaButensctBa PO ot 23.04.1992 Ne 781-p «OO6 ymydmeHun
XpaHEHUS 1 UCTIOJIb30BAHMSI IOKYMEHTOB T10 JINYHOMY COCTaBY»//[DaeKTpoHHbIi pecypc].

— M., 2019. — Pe:kum aoctyna:http:// www.consultant.ru.
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HcTouHUKH (TOMOJTHUTEIbHBIE)

®enepanbhblii 3ak0H PO o1 27.07.2006 Ne 149-03 «O06 nndopmarum, HHPOPMAITUOHHBIX
TEXHOJIOTUSIX W 3amuTe uHpopmammm» // [daekTpoHHbIl pecypc]. — M., 2019. — Pexum
poctyna:http://www.consultant.ru.

@denepanbHblii 3ak0H OT 26.12.1995. Ne 208-®3 «OO6 aknmuoHEpHBIX 00IIecTBax» //
[DaexTponnbIii pecype]. — M., 2019. — Peskum goctyna:http://www.consultant.ru.

Obmepoccuiickuii  knaccupukaTop mnpodeccuil pabdoUMX, JOIKHOCTEH CHyXaluxX Hu
tapudubix pazpsgoB OK 016-94. M.: Muntpya Poccun, 1995 // [InekTponnsiii pecypce]. — M.,

2019. — Pexxum goctyna:http:// www.consultant.ru.

[Tocranosnenue IIpaBurenscta PO ot 01.07.2022 N 1192 "O6 yrBepxnenun [IpaBun
B3aMMOJICHCTBUS MH(POPMAIMOHHON CHCTeMBI paldoTodarensi, MO3BOJSIONIEH 00ecrnednTh
MOJMCAHUE IIEKTPOHHOTO JIOKYMEHTa B COOTBETCTBUH ¢ TpeOoBaHMSAMHU TpyHOBOro Kojaekca
Poccuiickoit denepanyu, XxpaHeHHE IEKTPOHHOIO JTOKYMEHTA, a Takxke (QHUKcainuio (Gaxkra ero
MOJyYeHHUs CTOPOHAaMHM  TPYAOBBIX  OTHOIICHWH, U  ¢enepadbHOH  TOCYAapCTBEHHOM
nHPOpPMAMOHHON cucTeMbl "ENWHBIA MOpTall rocylapcTBEHHBIX M MYHUIUMNAIBHBIX YCIyT

(pynkumit)" // https://base.garant.ru/404937341/

[TocranoBnenne IIpaBurensctBa P® ot 13 mas 2022 r. N 867 "O emuHoii nudpoBoii

wiarpopmMe B cdepe 3aHATOCTH M TPyHoBbIX oTHomeHud '"Pabora B Poccun"// URL:

https://base.garant.ru/404612909/

[Tpuka3 Muntpyzaa Poccun ot 20.09.2022 N 5781 "O6 yTBEep:KIeHUN €JUHBIX TpeOOBaHUN
K COCTaBy U (popMaram JJOKYMEHTOB, CBSI3aHHBIX C pab0OTOM, 0(OPMIIIEMBIX B SJIEKTPOHHOM BUJIE
6e3 nyOnupoBaHus Ha OyMakHOM HocuTene"

// URL:https://www.garant.ru/products/ipo/prime/doc/405265705/

[Tpuka3z Muntpyna Poccun ot 10.11.2022 N 7131 "OO6 yTBepxaeHuu (Gpopmbl cBeIeHUH O
TPYAOBOM  JEATETBHOCTH,  MpEaoCTaBiseMoi  paboTHHKY  paboromareneM,  (HOPMBI
NIPEJOCTABICHUS] CBEICHUI O TPYAOBOM NEATENLHOCTH M3 MH(POPMALMOHHBIX pecypcoB DoHaa
IIEHCUOHHOTO M COLMaNbHOro cTpaxoBanus Poccuiickoit denepannu u nopsaka ux 3anoiaHeHus"
(Bmecte c¢ "llopsinkom 3amonHeHus Qopmbl  "CBeneHHs O TPYAOBOM  JEsTEIBHOCTH,
npenocrabisgemble pabotHuky padoromarenem (CT-P)" u ¢opmer "CseneHus o TpyIdoBOi
JeSTeIbHOCTH, TMPENOCTaBIsieMble M3 HH(GOPMAIMOHHBIX pecypcoB (OHAAa TMEHCHOHHOTO
HCOIUATIBLHOTO CTpaxOBaHUS Poccutickoi Odenepanuu (CTO-CoP)"). /l

https://www.garant.ru/products/ipo/prime/doc/405879309/

[Tpuka3z Munduna Poccun ot 30.03.2015 N 521 "OO6 yTBepxaeHHH (GOpM MEPBUYHBIX

YYETHBIX JIOKYMEHTOB M PETUCTPOB OyXraJTepCKOro yuyeTa, MPUMEHSEMBIX OpraHamMu
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rOCyJapCTBEHHOW  BJIAacTHM  (FOCYJApCTBEHHBIMM  OpraHaMu),  OpraHaMd  MECTHOI'O
CaMOYTIpaBJICHHs, OpraHaMU YIIPaBJIEHHUS TOCYJapCTBEHHBIMH BHEOIOKETHBIMU (OHIAMH,
TOCYJapCTBEHHBIMH (MYHHUIMIIATBHBIMU) YUPESKICHUAMU, U METOIMUECKUX YKa3aHUH IO HUX

npuMeHennto"// https://base.garant.ru/70951956/

[Tpuka3 MunucTepcTBa HU(GPOBOTO Pa3BUTHUS, CBA3U M MACCOBBIX KOMMYHUKaIuii PO ot 18

asrycra 2021 r. N 858 "O0 yTBepkIeHUU €JUHBIX TPeOOBaHMN K MAIIMHOYUTAEMBIM (popmam

nokymeHnToB o nonHomounsx'"// UTL: https://base.garant.ru/402900595/

[Tpuka3 ®oHma NEHCMOHHOTO M COLMabHOrO crpaxoBaHus PO ot 17 Hoa6psa 2023 r. N
2281. "OO6 ytBepxkaeHuu enuHoi (opmbl "CBeneHHs Ui BEIEHUS HHIUBUAYaIbHOTO
(mepcoHN(HUIUPOBAHHOIO) Yy4YeTa W CBEACHUS O HAYMCICHHBIX CTPaxOBBIX B3HOCAaX Ha
00s3aTeNIbHOE COIMAJbHOE CTPaXxOBaHHE OT HECYAaCTHBIX CJIy4aeB Ha IPOU3BOJICTBE U
npodpeccuoHanbHbix  3a0oneBanmuii (EDPC-1)" wu  mopsnka ee  3amonHenus”  //

https://www.garant.ru/products/ipo/prime/doc/408153699/

Obmepoccuiickuii  kiaccudukarop uHpopmauuu o Hacenenun OK  018-95. //
[DaexTponnbIii pecype]. — M., 2019. — Peskum goctyna:http://www.consultant.ru.

Obmepoccuiickuii  kiaccuukarop ynpasieHueckoil mokymentaumu OK 011-93. //
[DaexTponnblii pecype]. — M., 2019. — Peskum goctyna:http://www.consultant.ru.

Ob6mepoccuiickuii K1acCu(UKATOp CIeNUATBHOCTEN 0 00pa30BaHUIo // [IIeKTPOHHBIH
pecype]. — M., 2019. — Pesxxum nocryna:http://www.consultant.ru.

[Tpukas Pocapxusa ot 23.12.2009 N 76 "O6 yTBepxaeHMr MeToaHueCKUX peKOMEHIaui
1o pa3paboTKe MHCTPYKIHH 1O AETONPOU3BOACTBY B (heepalbHBIX OpraHax MCHOJIHUTEIbHOU
Biactu" // [daekTpoHHsIii pecypc]. — M., 2019. — Pexxum goctyna:http:// www.consultant.ru.

YHuduuupoanHsie GopMbl IEPBUYHON yUETHON JOKYMEHTAIMM MO YYeTy TpyJAa U €ro
orartel, ytBepkaeHHble [loctanoBnenuem I'ockomcrata P® ot 05.01.2004 Ne 1 //
[DaexTponnblii pecype]. — M., 2019. — Peskum goctyna:http://www.consultant.ru.

KBanudukanoHHbIH ClIpaBOYHUK JOJDKHOCTEH PYKOBOIUTENEH, CIEIIMAINCTOB U APYTHX
ciayxamux // [jaexkTpoHHslii pecype]. — M., 2019. — Pexum goctyma: [DJIeKTPOHHBII
pecype]. — M., 2019. — Pesxxum nocryna:http://www.consultant.ru.

MesxoTpacneBble yKpyIHEHHbIE HOPMATHBBI BPEMEHU Ha Pa0OTHI 110 KOMIUICKTOBAHUIO U
yuetry  kaapoB  //  [DaexkTpoHHblii  pecypc]. - M., 2019. -  Pexum
poctyna:http://www.consultant.ru.

[TepedyeHb TUIIOBBIX YIPABICHYECKUX apXUBHBIX JOKYMEHTOB, 00pa3yroImuxcs B Ipolecce
JeSITeTbHOCTH FOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYTIPABJICHUS U OPTaHU3AIHH,
C yKazaHHEM CpOKOB XpaHeHUs // [DiiekTpoHHbIH pecypc]. — M., 2019. — Pexum

poctyna:http://www.consultant.ru.
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[Tpuka3 PocapxuBa ot 31.07.2023 N 77 "OO06 yrtBepxaenun IIpaBun opraHuzanuu
XpaHEeHHsI, KOMIUIEKTOBaHMSA, Yyd4eTa U HCIOJb30BaHUA JOKYMEHTOB ApXHUBHOTO (oHaa
Poccuiickoit @enepanuy U Ipyrux apXUuBHBIX JOKYMEHTOB B IOCYJapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIIpaBJIEHUs U OpraHu3anusx"

// URL:https://www.garant.ru/products/ipo/prime/doc/407519908/

JIntepartypa (0o0s13aTe1bHAs)

Abynanze, 1. I'. JlokymeHTanImOHHOE 0O€CTIeYeHIE YIIPABICHUS IEPCOHAIOM ;| YUYEOHHUK
U MPAKTHKYM JUIS akajeMudeckoro Oakanaspuara / Jl. I'. AOynanze, U. b. Bempsokkuna, B. M.
MacnoBa. — Mocksa : UznarensctBo FOpaiit, 2019. — 299 c. — (bakanaBp. AkajgeMu4yecKuii
Kkypc). — ISBN 978-5-534-00875-3. — Texkct : anextponnsiii / ObC FOpaiit [caiit]. — URL:
https://urait.ru/bcode/433411 (mara ob6pamenus: 30.11.2019).

beikoBa T.A. JlokymeHTanmoHHOE oOecleYeHHe yIpaBlieHUs (/1eJI0MpPOou3BOICTBO)
[DnexTpoHHBIi pecypc] : yuebnoe nocodue / T. A. brikosa, T. B. Ky3nerosa. - 2-e u3z., nepepad.
u gon. - Mocka : HWuppa-M, 2018. - 304 c. - ISBN 978-5-16-004805-5. —
URLhttp://znanium.com/go.php?id=942800.

I'moroBa C.A. OcoOeHHOCTH JOKYMEHTHPOBAHHUS TPYIOBBIX OTHOIICHHWHA B cdepe
TOCYJapCTBEHHON  rpaxaaHcko  ciyxObl  Poccuiickoii  @enepamun//  YnpabjieHue
AOKyMeHTaIue [ DIeKTpOHHBIA pecypc] : Mpoluioe, HacTosmee u Oymaymee : Matepuansl 11
MesxayHap. Hayd.-ipakT. KoHd., Mocksa, 19-20 mapta 2015 ./ - Mocksa : PITY, 2015. - 545 c.

I'morosa C.A. IIpodeccroHanbHbINi CTaHAAPT CIICIUATUCTA 10 YITPABICHHUIO IEPCOHATIOM
B JICATENBHOCTH  KaApOBOW  CHyKObl  [DnekTpoHHBI  pecypc] /Imorosa CeTiana
AnexcanaposHa; C. A. ['motoa // YripaBieH#ne TOKyMEHTAIMEH: TIPOIILIOe, HACTOsIIee, Oyayiiee
: marepuainsl II-eit MexxayHap. Hay4.-ipakT. KoH., mocsml. namsatu npod. T. B. Ky3uerosoii,
Mockga, PITY, 23-24 mapta 2017 r. / M-Bo o0pa3oBanus u Hayku Poc. @enepanuu, Oenep. roc.
OI0JKET. yupexa. Bbicul. oOpazoBanus "Poc. roc. rymanutapueiii yH-T", UcT.-apx. uH-T, Dak.
JIOKYMEHTOBE/ICHUS] 1 TEXHOTPOHHBIX apX., Kad. mokymenroBenenus. - Mocksa : Tepmuka.py,

2017. - C. 451-457. - Pexxum noctyma : http://elib.lib.rsuh.ru/elib/000013004.

I'moroBa C.A. TeHaeHUMU pa3BUTHS KaJpOBOTO JEJIONPOU3BOACTBA B pPaMKax
nporpamMbl  "lludpoBas  skoHomumka"  [OnekTtponHbIi  pecypc] /I'morosa CBeriana
AnexcanapoBHa; Ceetnana A. I'motosa // YnpaBieHrue JOKyMEHTaMH B IIU(PPOBOIT S5KOHOMUKE. -

Mockga : PITVY, 2019. - C. 98-103. - Pexxum noctyna : http://elib.lib.rsuh.ru/elib/000013245 .
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locynapctBennass u MyHununanpHas ciuyx6a : yueOnuk / FHOII. Kyssakun, A.A.
Epmonenko. — Mocksa : UHOPA-M, 2020. — 284 c. — (Bricuee oOpa3oBanue: bakanaBpuar).
— DOI 10.12737/textbook 5d52b220a49225.80722979. - Tekcr : snekrponHsid. - URL:
https://new.znanium.com/catalog/product/1020519 (nata obpamenus: 30.11.2019)

locynapcTBeHHass M MyHHLMNAIbHAs cioyx0a : ydeOHHMK / mox pen. A.H. Mwurtuna,
B.III. [afixarnuaoBa. — MockBa : UTHOPA-M, 2019. — 601 c. — (Briciee obpazoBaHue:
bakanaBpuat). — www.dx.doi.org/10.12737/textbook 5c6d1e6315¢966.66409665. - Tekct :
anekTpoHHbd. - URL: https://new.znanium.com/catalog/product/996121 (mara oOpameHus:
30.11.2019)

KanpoBoe nenonpousBonctBo: Haumnaem ¢ Hyns. Ayaur cBoumu cuiamu / W.B.
Kypasnesa, M.B. XKypasnesa. - 2-e uzn. - Mocksa : HUL] UHOPA-M, 2014. - 184 c.: 60x88 1/16
+ ( Hom. Mat. znanium.com). - (Ilpocto, kpaTko, ObicTpo). (0) ISBN 978-5-16-008986-7 - Tekcr
: anektponHbiid. - URL: https://new.znanium.com/catalog/product/417566 (mara obparieHus:
30.11.2019)

[TaBnosckas, O. 0. IIpaBoBoe obecnieueHre KaJIpoBOro JIEIONPOU3BOJICTBA : yueOHOE
noco6ue 1y1st By30B / O. FO. ITaBnoBckast. — MockBsa : M3narensctBo KOpaiir, 2019. — 213 ¢. —
(Beicmiee obpazoBanue). — ISBN 978-5-534-11565-9. — Tekcr : anekrponsslit / 3BC Opaiit
[caiiT]. — URL: https://urait.ru/bcode/445662 (nara o6pamenus: 30.11.2019).

CenoBa O.JI VYmpapneHHe NEpCOHATIOM B CHUCTEME TOCYJApCTBEHHOH TI'pa)IaHCKOM
cimyxObl: mpobnembl W pemieHus [Dnektponnbiii pecypc] / CemoBa Ombra JleoHHmOBHA,
Hazaiikunckuit  CestocnaB  Bnagumuposuu; O. JI. Cemoa, C. B. Hazalikunckuii
// Bectauk PITYVY. - 2015. - Ne 3. - C. 38-48. - (Cepus "DxoHomuka. Yrpasieunue. [IpaBo"). -
Pexum noctyna : http://elib.lib.rsuh.ru/elib/000010384

JIntepatypa (10moJTHUTEILHAS)

Kykapuna }O.M.CoBpeMeHHBbIe OpPraHM3allMOHHbIC W PerjJiaMeHTHbIe JOKYMEHTbI:
¢pynxknun u pasnoBuaHoctu // Becthuk PITY. 2016. Ne2. [DuexkTpoHHblii pecypel]. — M.,
2019. - Pexum pocryna:https:// www.rsuh.ru/upload/iintb/files_iintb/Vestnik-
RGGU/Vestnik daizi%202(4)-16.pdf.

Muxaiinuna I'.11. Ynpasnenue nepconanom, 3-e usg. - Mocksa :Jlamkos u K, 2018. - 280
C.: ISBN 978-5-394-01749-0 - Teker : AIIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/415303 (nata o6pamenus: 30.11.2019)

IHepuoauyeckue u3xaHus
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CrnpaBounuk kazaposuka 1999-2019. MLI®P.
Tpynosoe npaBo. 1997-2019. TopPersonal.

VYnpasnenuenepconaiom 1997-2019. TopPersonal.

6.2 Tlepeuenn pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKALIMOHHOM CETH

«AHuTepHeT»
Odunmansuas ctpanuna Muntpyaa PO Pexum goctyna: https:/mintrud.gov.ru/
Odunmansuas ctpanuna Poctpyna PO Pesxum gocryna: https:/rostrud.gov.ru/
Onexrponnslii nopran OnnaiinuHcnekuus.pd Pexum gocryna: https://xn--
80akibcicpdbetz7e2g.xn--plai/
[udposas mnardopma «Padora B Poccun» Pexum goctyna: https://trudvsem.ru/
Odunmansuas ctpanuna [lencuonnoro Gonna PO Pexum nocryna: https://pfr.gov.ru/
Peectp npodeccronanbHbix ctangapToB Pexnm nocryna:
https://profstandart.rosmintrud.ru/obshchiy-informatsionnyy-blok/natsionalnyy-reestr-
professionalnykh-standartov/reestr-professionalnykh-standartov/
Odunmansuas ctpannuna BHUU TPYIA Pexum noctyna: https://veot.info/
[Tepuonnueckoe nznanue «Kaaposas ciry:x6a» Pesxkum gocryna: https://delo-
press.ru/journals/staft/

6.3 IIpodeccnonanbHble 0a3bl JAHHBIX U HHPOPMALIMOHHO-CIIPABOYHbIE
CUCTEMbI

Hoctyn k npodeccuonanbHbIM 0a3am naHHbIX: https://liber.rsuh.ru/ru/bases
WudopmanroHHbIe CIIPaBOYHbBIE CUCTEMBI:

- T'apanT [OnexktponHslii pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexum nocryna:
http://www.garant.ru.
- Koncynbrant Ilmtoc [DnexTpoHHBIA pecypce]. — DaekTpoH. naH. — M., cop. 2013. — Pexum

nocryma: http://www.consultant.ru.

7 MaTepHaJILHO-TeXHI/I‘IeCKoe o0ecmeueHue ANCIHHUIIINHBI
Aynuropun Juisi pOBEACHUS JIEKIIMA U CEMUHAPCKUX 3aHATUI C TEXHUYECKUMU CPEJICTBAMU
o0yuyeHus (MyJIbTUMEIUA-TTPOEKTOP (BUICONPOEKTOP), 3KpaH (IIEPEHOCHOM MM CTAI[HOHAPHBIN)),

KOMIIBIOTEPHBIH KJIACC [T TPOBEACHUS JIAOOPATOPHBIX 3aHATHH.

1. Ilepeuens ITO

Nent Haumenosanue [10 [IpousBoaurens Crioco6
/m pacrpocTpaHeHHs
(ruyernsuonnoe unu
6000010
pacnpocmpaunsemoe)
1. Adobe Master Collection CS4 Adobe JILIEH3MOHHOE
2. Microsoft Office 2010 Microsoft JIMIIEH3MOHHOE
3. Windows 7 Pro Microsoft JIALIEH3UOHHOE
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4. Microsoft Office 2013 Microsoft JIMIIEH3UOHHOE
5. Windows 10 Pro Microsoft JILIEH3MOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JInuensnoHHoe
8. Zoom Zoom JINIICH3UOHHOE

2. Ilepeyens Bl m UCC

Nenn HaunmenoBaunue
/1

1 | MexnayHaponubie pedepatuBHble HaykomeTpuueckue b/I, moctynHeie B paMkax
HauoHaILHOM noanucku B 2020 T.
Web of Science

Scopus

2 | [IpodeccuonansHble MoNMHOTEKCTOBBIE B/I, 1OCTYyNHBIE B paMKax HallMOHAJIBHON
noxamucku B 2020 r.

XKypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnans! Taylor and Francis

3 | [Ipodeccuonanbubie momHOTEKCTOBBIE B]]

JSTOR

N3nanus mo oOmecTBEHHBIM U TYMAaHUTAPHBIM HayKaM
OnekrponHas 6ubnroreka Grebennikon.ru

4 | KoMnbroTepHbIE CIIpaBOYHBIE IPAaBOBBIE CUCTEMBI
Koncynprant Ilntoc,
lapanT

8 Oobecneuenne 00pa3oBaTeIbLHOIO MpoUECCa AJIA JUI ¢ OTPAHUYCHHBIMHU

BO3MOKHOCTHAMH 310POBbHA 1 HHBAJIUAO0OB
B xoze peanuzanyy IUCHMILIMHBI UCIIOJIB3YOTCS CIEAYIOIINE JOIOIHUTEIbHBIC
METOJbl O00Y4YEeHMsI, TEKYIIEro KOHTPOJIS YCHEBAEMOCTH M IPOMEXYTOUHOM aTTECTallMU
00yyYaromuxcs B 3aBUCUMOCTH OT UX WHAMBHUIYaJIbHBIX 0COOEHHOCTEH:

® IS CIENBIX U CITAa0OBUAAIIMNX:

- JeKuuu O(OpMISIOTCS B BHUJAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CIEIHMATU3UPOBAHHBIM ITPOrPAMMHBIM 00eCTICUeHUEM;

- TMCbMECHHBIE 3a/JlaHHS BBIINOJIHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MPOTPaMMHBIM 00€CTIeueHHEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecrieuynBaeTCs MHIMBUYallbHOE paBHOMEpHOE ocBenieHne He meHee 300 IoKc;

- JUIs BBINIOJMHEHMS 3aJaHusl NP HEOOXOTUMOCTH TPEAOCTABISACTCA YBEIWYHMBAIOLICE
YCTPOMCTBO; BO3MOKHO TAK)KE UCII0JIb30BAHNE COOCTBEHHBIX YBEINYHMBAIOIINX YCTPONCTB;

- MUCHbMEHHBIE 3aJ]aHNs OPOPMIISIOTCS YBEIIMYSHHBIM HIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMe MM BBIMIOJTHSAIOTCS B MUCbMEHHOHN (opme Ha
KOMIIBIOTEPE.

® IS TIYXMX M CIa0O0CIbIIAIINX:

- Jekuud O(OPMIISIIOTCS B BHJIE 3JCKTPOHHOIO JOKYMEHTa, JHOO MpPEeJOCTaBIIsETCS
3BYKOYCWJIMBAIOILAsl alnapaTrypa MHANBUAYAIbHOIO IIOJIb30BaHUS;
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- MUCHbMEHHBIE 33JJaHNS BBIMOJIHAIOTCS Ha KOMIIBIOTEPE B MUCBMEHHOM (hopMe;

- 9K3aMEH M 3a4€T MPOBOJISATCS B MUCbMEHHOM (hopMe Ha KOMITBIOTEPE; BO3MOKHO IIPOBE/ICHUE
B (hopMe TECTHUPOBAHUSI.

® IS JIUI] C HAPYIIEHUSIMH OTIOPHO-BUTATEJILHOTO amnrapaTra:

- JeKuuu O(OpMISIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CIEIMATU3UPOBAHHBIM ITPOrPAMMHBIM 00€CTICUeHUEM;

- THCHbMEHHBIC 3aJlaHUsl BBINOJHAIOTCS Ha KOMIBIOTEpE CO  CIEIHUATU3UPOBAHHBIM
MPOTPaMMHEIM 00€CTICUeHUEM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMeE MM BBIMIOTHAIOTCS B MUCbMEHHOH (opme Ha
KOMIIBIOTEpE.

[Tpu HEOOXOMMMOCTH MPeyCMaTPUBACTCS YBEIIMUCHNUE BPEMEHH Il IOATOTOBKH OTBETA.

[Iponienypa  mpoBefeHHMs  NPOMEXKYTOUHOH  arTecTauuu Uil OOydaromuxcs
YCTAHABIMBACTCS C Y4YETOM UX HMHIUBUIYAJIbHBIX ICUXO(PHU3MUECKUX OCOOEHHOCTEH.
[TpomexyTouHast aTTeCTAIMsI MOXKET MTPOBOJAUTHCS B HECKOJIBKO ATAIIOB.

[Ipu npoBeneHNH MpoIEaYpHl OLEHUBAHUS PE3yJIbTATOB OOyUEHHs IpeaycMaTpuBaeTCs
UCTOJIb30BAaHUE TEXHUYECKHX CpPEACTB, HEOOXOOUMBIX B CBA3M C HWHAMBHUIYaJIbHBIMH
0COOEHHOCTSAMH 00yYarOMUXCs. DTU CPEICTBA MOTYT OBITh MIPEOCTABICHBl YHUBEPCUTETOM, WIIN
MOTYT UCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKUE CPEICTBA.

[IpoBenenue mpoueaypbl OICHMBAHHUS  PE3yJAbTaTOB  OOy4YeHHsS JIOMYCKaeTcs C
MCTIOJIb30BaHUEM JMCTAHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOIOTHA.

ObecneunBaeTcs A0CTYN K MH()OPMAIMOHHBIM U OMOIMOrpaduyeckuM pecypcaMm B CETH
WuTepHeT U Kaxkaoro oOydamomerocss B (opMmax, aganTUPOBAHHBIX K OTPAHUYEHUSM HUX
3JI0POBbSI U BOCIIPUATHUS MH(POPMAITUH:

® IS CIENBIX U CITAa0OBUAAIIMNX:

- B Ie4aTHOU (opMe yBEIIMUECHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B hopme ayanodaiina.

® Ui TIIyXHX U CJIA0OCIHbIIAIINX:

- B IeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONOPHO-/IBUTATEIBHOTO arapara:
- B IeYaTHOH opme;

- B (hopMe 3JEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

VY4eOHble ayIUTOPHH Ui BCEX BUIOB KOHTAKTHOW M CaMOCTOSATENBbHOM paboThl, HAyYHAs
O6ubIMOTEeKa UM MHBIE MOMEIICHUS IJIs1 0Oy4eHUs OCHAIICHBI CIEUATBbHBIM O00OpYOBaHUEM U
y4eOHBIMH MECTaMHU C TEXHUYECKUMHU CPEACTBAMHU O0YUCHUS:

® IS CIENBIX U CITAa00BUASAIIMX:

- YCTpOMCTBOM Uil CKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiinsg PAC Mate 20;

- mpunTepoM bpaitis EmBraille ViewPlus;

® Ui TIIyXHX U CJIA0OCIHbIIAIINX:

- aBTOMATHU3MPOBAHHBIM pabouMM MECTOM s JIIOJEH C HapylmeHHEeM CciyXa H
¢71a00CIIBIIIAIINX;

- aKyCTHYECKHH YCUIIUTENb U KOJIOHKH;

e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONOPHO-/IBUTaTEIbHOTO arapara:
- IePEIBMKHBIMHU, PEryJIUPYEMbIMU 3proHOMu4eckuMu nmapramu CHU-1;
- KOMIIBIOTEPHON TEXHUKOW CO CHEUATbHBIM ITPOrPaMMHBIM 00€CIICUEHUEM.

9 MeTtoanueckne MaTepuaJbl
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9.1 IlnaHbl NPAKTHYECKUX 3aAHATHIA.

TEMA1.Obwan xapakmepucmuka 10Kaa1bHbIX HOPMAMUGHBIX AKMOG,

PeyIupyrouux 0eameibHoCms Kaopoeoil C1yiHcobl

3AJTAHUA.

1. Usyuas TK P®, onpenenutb MECTO JOKAJbHBIX HOPMATUBHBIX aKTOB KaJPOBOM CIy>KOBI B
CHCTEME MPaBOBOTO PETYINPOBAHMS TPYAOBBIX OTHOUICHUH ¢ paOOTHUKAaMHU.

2. IlpoanamuzupoBatrs TpynoBoii konekc Poccuiickoit @enepaiiny U BISIBUTh OCHOBHBIE BUJIbI
Y Pa3HOBHIHOCTH JIOKAJIbHBIX HOPMATHBHBIX aKTOB, CO3/IaBAEMBIX KaJJpOBOM CIIy:KOOH.

3. TIpoananu3upoBaTh TUIOBYIO CTPYKTYpY IMOJIOKEHHI U MHCTPYKIHMH, CenaTh BBIBOA 00 MX
COJICpKAHUU.

4. OTBeTUTH Ha BOIPOC, KaKOB NopsiioK npuHsaTHs JIHA kaapoBoit ciryxObl.

NCTOUYHUKHU

Tpynosoii konekc Poccuiickoit deneparyu. [punsat ['ocynapcreennoit Jlymoit 21 nexaOpst
2001r. // [9nexkTponnslii pecypce]. — M., 2019. — Pe:xum aoctyna:http://www.consultant.ru.
YHuduuupoBaHHas cucreMa OpraHu3aIMOHHO-PACTIOPSAUTEIBHOM JOKYMEHTAIUH.
YauduuupoBaHHsie (HOpMbI, HHCTPYKIIMA U METOJUYECKUE MaTepHalbl M0 MX MPUMEHEHHIO.

M.1982 //[daexTponnblii pecypc]. — M., 2019. — Peskum goctyna:http://www.consultant.ru.

JIMTEPATYPA

[TaBnosckas, O. 0. IIpaBoBoe obecnieueHre KaJIpoBOro IEIONPOU3BOJCTBA : yueOHOE
noco6ue 1715t By30B / O. FO. ITaBnoBckast. — Mocksa : M3narensctBo KOpaiit, 2019. — 213 ¢. —
(Beicmiee obpazoBanue). — ISBN 978-5-534-11565-9. — Tekcr : anekrponssiit / 3BC Opaiit
[caiiT]. — URL: https://urait.ru/bcode/445662 (nara obpamenus: 30.11.2019).

Kykapuna I0.M. CoBpeMeHHbIe OPraHU3allHOHHbIC U perjiaMeHTHbIe JOKYMEHThI:
¢pynknun u pasnoBuaHoctu // Becthuk PITY. 2016. Ne2. [DuexkTponnblii pecype]. — M.,
2019. -  Pexum  jgocryma:  https://www.rsuh.ru/upload/iintb/files iintb/Vestnik-
RGGU/Vestnik daizi%?202(4)-16.pdf.

Muxaiinuna I'.11. Ynpasnenue nepconanom, 3-e usg. - Mocksa :Jlamkos u K, 2018. - 280
C.: ISBN 978-5-394-01749-0 - Teker : AIIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/415303 (nata o6pamenus: 30.11.2019)

MaTepI/IaJ'[LHO-TeXHI/I‘leCKOG odecrnevyeHue 3aHATHS:



24

1.TpynoBoii xonekc P®.
2.VauduinupoBanabie (OPMBI, HHCTPYKTUBHBIE M METOIMYECKHE MaTepuajbl M0 WX

npumeHenuto k YCOP/I.

TEMA 2.Memoouka pa3padomku U RPUHAMUA JIOKATbHLIX HOPMAMIUGHBIX

aKmoe Kaopoeoil cyxicovl

3AJIAHUS

1. B cootBerctBum ¢ npunoxenus k YCOP/, tpeboBanusm TK P , TOCT P 7.0.97
cienatb BBIBOJ O O(GOPMICHHH JOKAJbHBIX HOPMATHUBHBIX AaKTOB KaJIpOBOM
CIIy’)KOBI, WX YTBEP)KICHHH, O3HAKOMJICHWM pPAOOTHHKA, YydYeTe MHEHHUS
NPEJCTaBUTENBLHOIO  OopraHa  pabotHuka. OQoOpMHUTH  COOTBETCTBYIOLLKE
PEKBU3UTHI.

2. TloaroroBuTh pazzien JOKAJIbHOIO HOPMAaTUBHOTO akTa (IOJIOKEHHsI 00 oThene
KaJIpOB, JOJDKHOCTHOM MHCTPYKLMHM HMHCIEKTOpa II0 KajapaM), CoJepKallui
UH(POPMAIIHIO O €TO IIEPECMOTE.

3. IloaroroBuTh (GOPMBI JIMCTOB O3HAKOMIIEHHS U KYPHAJIOB O3HAKOMJIEHHMS C

JIOKQJIbHBIMHU HOPMATHBHBIMHA aKTaMHU Ka,Z[pOBOfl C.]'Iy}K6bI.

NCTOUYHUKHU

Tpynosoii konekc Poccuiickoit @eneparuu. [punsat ['ocynapcreennoit Jymoit 21 nexaOpst
2001r. // [9nexkTponnslii pecypce]. — M., 2019. — Pe:xum aocryna:http://www.consultant.ru.
"TOCT P 7.0.97-2016. HaumonanesHubiii ctanaapt Poccuiickoit @eaepanun. Cucrema CTaHIapTOB
1o uHpopManuu, OUOIMOTEUHOMY U U3JaTeIbCKOMY Jeny. OpraHu3aliOHHO-PacTIOPIUTEIbHAS
noKkyMeHTarus. TpeOoBaHUs K OQOPMIICHHIO JOKYMEHTOB'//[DiiekTpoHHBI pecype]. — M.,
2019. — Pexxum poctyna:http://www.consultant.ru.

YHuduuupoBaHHas cucreMa OpraHu3alMOHHO-PACTIOPSAUTEIBHOM JOKYMEHTAIUH.
YauduuupoBaHHsie (HOpMbI, HHCTPYKIIMA U METOJUYECKHUE MaTepHalbl M0 MX MPUMEHEHHIO.

M.1982//[nexTponnsblii pecype]. — M., 2019. — Pe:kum noctyna:http://www.consultant.ru.
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JIUTEPATYPA

beikoBa T.A. JlokymeHTanmoHHOE oOOecledYeHHe yIpaBlieHUs (/1eJI0MpPOu3BOICTBO)
[DnexTpoHHBIi pecypc] : yuebHoe nocodue / T. A. brikosa, T. B. Ky3nerosa. - 2-e u3z., nepepad.
u gon. - Mocka : HWuppa-M, 2018. - 304 c. - ISBN 978-5-16-004805-5. —
URLhttp://znanium.com/go.php?id=942800.

I'moroBa C.A. IIpodeccuoHanbHbIi CTaHIAPT CIEHUANNCTA [0 YIPABICHUIO
MIEPCOHAJIOM B JIEATEIILHOCTH KaJIpOBOi ci1y KOkl [ DnekTpoHHbIN pecypc] / I'motoBa CBeTinana
AnexcanapoBHa; C. A. ['motoBa// YrpaBineHue JOKyMEHTAIlUEH: MPOILIOe, HACTOALIEE,
Oynaymee : matepuansl [1I-eit Mexnynap. Hayd.-ipakT. KoH(., mocssm. namatu npod. T. B.
Ky3znenosoii, Mocksa, PI'TY, 23-24 mapra 2017 r. / M-Bo oOpa3oBanus u Hayku Poc.
@eneparun, Oenep. roc. OIOKET. YUpexKI. BhICIIL. 00pazoBanus "Poc. roc. ryMaHuTapHbIi yH-
1", UcT.-apx. uH-T, Pak. JOKyMEHTOBECHHS U TEXHOTPOHHBIX apx., Kad. nokymenToBeneHus. -
Mocksa : Tepmuxka.py, 2017. - C. 451-457. - Pexxum gocryma :
http://elib.lib.rsuh.ru/elib/000013004.

[TaBnosckas, O. 0. IIpaBoBoe obecnieueHre KaJIpoBOro JIEIONPOU3BOJICTBA : yueOHOE
noco6ue 1y1st By30B / O. FO. ITaBnoBckast. — MockBsa : M3narensctBo KOpaiir, 2019. — 213 ¢. —
(Beicmiee obpazoBanue). — ISBN 978-5-534-11565-9. — Tekcr : anekrponssiit / 3BC Opaiit
[caiiT]. — URL: https://urait.ru/bcode/445662 (nara oopamenus: 30.11.2019).

Kykapuna }O.M.CoBpeMeHHBbIe OpPraHuM3allMOHHbIC W PperjiaMeHTHbIe JOKYMEHTbI:
¢Gynxknun u pasnoBuaHoctu // Becthuk PITY. 2016. Ne2. [DuexkTponHblii pecype]. — M.,
2019. - Pexum AocTyna: https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-
RGGU/Vestnik daizi%202(4)-16.pdf.

MaTepI/IaJ'[LHO-TeXHI/I‘leCKOG odecrneyeHue 3aHATHS:

1. Tpynosoii konekc PO
2. YCOPA
3. Toct P 7.0.97-2016

TEMBbI3,4 Jlokanbuvlie HOpmamueHvle akmvl 6 cghepe Kaoposozo

0e10npou3600Ccmea u OP2AHU3AUUU 0eAmeTbHOCHU KAOPOBbIX NOOPA30e/1eHU

3AJIAHUS:
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1.M3yunts TpeOOBaHUS K MOJOKEHUAM O CTPYKTYPHBIX HojpazaeneHusx. OnpenenuTsb
THIIOBYIO CTPYKTYpy OJTOro JoKyMeHTa. Ha oOcCHOBe MarepuanoB JAEJNOBOW WIPHI
pa3paboTaTh IPOEKT MOJIOKEHUS 00 OTJENE KaJpOB KOHKPETHONW OpraHU3aluu.

2. Ha ocnoge [IpodeccnonansHOro cTanAapTa CenUaIicTa Mo YIpaBIeHUIO IEPCOHAIIOM,
KBammdukammoHHOr0 CHpaBOYHUKA JIOJDKHOCTEH PYKOBOJIUTENECH, CICIHAIUCTOB U
OPYTUMX CIYKAaIUX IOArOTOBUTH IPOEKT IOLKHOCTHOM HMHCTPYKLUU PYKOBOJIUTEIS
OTzeJIa KaJpoB.

3. Usyuntp TpeOoBaHHS K COCTaBy W cojepkKaHUI0 WHCTpyKIMHM 1O KaIpoBOMY
JENONPOU3BOJICTBY.

4. Ha ocHOBE MarepualloB J€JIOBOW WIphl, pa3paborarh MHCTpyKLMIO MO KaJpOBOMY
JENONPOU3BOJICTBY.

5. YcTaHOBUTH THIOBOM COCTAaB JAOKYMEHTalUMU IO JIMYHOMY cocTaBy. Pa3pabGotath u
MPUIIOKUTH K MHCTPYKIUH aTb00M U Tabesb (popM KaJpOBBIX JOKYMEHTOB IO THIIOBBIM

YHOPABJICHYCCKUM CUTYAIUAM.

NCTOUYHUKHN

Tpynosoit konekc Poccuiickoit ®eneparun. [Ipunar [N'ocynapctBennoit Jymoit 21 nekadps
2001r. . ( ¢ w3m. u gom.) // [DnekTpouHbiii pecypc]. — M., 2019. — Pexum
poctyna:http://www.consultant.ru.

YHauduuupoBaHHble GOPMBI IEPBUYHON YUETHON TOKYMEHTAIIUH 110 YUETYy TPY/Aa U €ro OIJIaThl.
q.1. M.,2004. //[QnexkTpoHnbiii  pecypc]. - M., 2019. - Pexum
poctyna:http://www.consultant.ru.

Obmepoccuiickuii  k1accupukatop npodeccuit paboUMX, MODKHOCTEH CHyXalluxX M
tapudueix paspsagos OK 016-94. M.: Muntpyn Poccun, 1995 //[dnexTponnstii pecype]. — M.,
2019. — Pexxum poctyna:http://www.consultant.ru.

Obmepoccuiickuii kinaccupukatop uHPpopmanuu o Hacenenuu OK 018-95. M.: MunTtpya
Poccun, 1996//[dnekTpoHHbI pecypel. - M., 2019. - Pexum
poctyna:http://www.consultant.ru.

Obmepoccuiickuii  knaccupukaTop ynpasieHueckord pokymenrarmuun OK 011-93. M.
l'occranmapr Poccun, 1994//[dnextponnblii  pecype]. — M., 2019. — Pexum
mpoctyna:http://www.consultant.ru.

Oobmepoccuiickuii knaccupukarop crenuaibHocTedt mo obpazoBanuro OK 009-93. M. :

l'occranmapr Poccun, 1995//[dnexktponnblii  pecype]. — M., 2019. — Pexum
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mpoctyna:http://www.consultant.ru.

[TepevyeHb TUMIOBBIX YIPABICHYECKUX apXUBHBIX JOKYMEHTOB, 00pa3yroIuxcs B Ipolecce
JeSITeTbHOCTH FOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYTIPABJICHUS U OPTaHU3AIHH,
C YKa3aHHMEM CpPOKOB XpaHeHus, yTB. [Ipukazom MunkynsTypsl Poccun ot 25.08.2010 Ne 558
//[nexTpoHHbIi pecypce]. — M., 2019. — Peskum goctyna:http://www.consultant.ru.

[IpodeccronanbHblil  CTaHAAPT  CHEIHMATMCTa [0  YNPaBICHUIO  [EPCOHAJIOM,
yTBepKaeHHbIH [Ipruka3zom MuHHCTEpCTBA TpyAa M coUuaibHON 3amuThl PO ot 6 okTsa6ps 2015
r. Ne 691 n//[daexTponnslii pecypc]. — M., 2019. — Pesxum goctyna:http:// www.consultant.ru.

[Tpuka3 Pocapxusa ot 11.04.2018 N 44 "O06 yrBepxkaenuu [IpuMepHON HHCTPYKIMU 11O
JIEJIONPOU3BOJICTBY B TOCYIapCTBEHHBIX opranu3anusax” (3apeructpupoBano B Muntocte Poccun
17.08.2018 N  51922)// [DuaextpoHHblii pecype]. — M., 2019. - Pexum
poctyna:http://www.consultant.ru.

KBanudukanroHHbIH ClIpaBOYHUK JODKHOCTEH PYKOBOAUTENEH, CIEIIMAINCTOB U APYTHX
ciyxkamux. M.: Muntpyn Poccun, 2000//[daexTponnsblii pecype]. — M., 2019. — Pexum
poctyna:http://www.consultant.ru.

MesxoTpacneBble yKpyIHEHHbIE HOPMATHBBl BPEMEHU Ha PAOOTHI 110 KOMIUICKTOBAHUIO U
yuety kaapos. M.: HBHT Muntpyna CCCP, 1991//[9aexkTponnblii pecype]. — M., 2019. —

Pe:xum noctyna:http://www.consultant.ru.

JIUTEPATYPA

Abynanze, . I'. JlokymeHTanImOHHOE 0O€CTIeYeHIE YIIPABICHUS IEPCOHAIOM ;| YUYEOHHUK
U MPAKTHKYM JUIA akajeMudeckoro Oakanaspuara / Jl. I'. AOynanze, U. b. Bempsokkuna, B. M.
MacnoBa. — Mocksa : UznarensctBo FOpaiit, 2019. — 299 c. — (bakanaBp. AkajgeMudyecKuii
kypc). — ISBN 978-5-534-00875-3. — Texct : anextponnsiii / ObC FOpaiit [caiit]. — URL:
https://urait.ru/bcode/433411 (mara obpamenus: 30.11.2019).

KanpoBoe nenonpousBonctBo: Haumnaem ¢ Hyns. Ayaur cBoumu cuiamu / W.B.
Kypasnesa, M.B. XKypasnesa. - 2-e uzn. - Mocksa : HUL] UHOPA-M, 2014. - 184 c.: 60x88 1/16
+ ( Hom. Mat. znanium.com). - (ITpocto, kpaTko, ObicTpo). (0) ISBN 978-5-16-008986-7 - Tekcr
: anektpoHHbiid. - URL: https://new.znanium.com/catalog/product/417566 (mara oOparmieHus:
30.11.2019)

Muxaiinuna I'.11. Ynpasnenue nepconanom, 3-e usg. - Mocksa :Jlamkos u K, 2018. - 280
C.: ISBN 978-5-394-01749-0 - Teker : AIIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/415303 (nata o6pamenus: 30.11.2019)
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MaTepI/IaJ'[LHO-TeXHI/I‘leCKOG odecneyeHue 3aHATHS:

Tpynosoii koznekc PO.

Metoanyeckre peKoMeHIaluii o pa3padoTke HHCTPYKIUHN 1O AETIONPOU3BOJICTBY B
(benepanbHBIX OpraHax UCHOJHUTEIBHOM BIACTH.

[IpuMepHast HHCTPYKIUU IO IEJIONPOU3BOJICTBY B FOCYJaPCTBEHHBIX OPraHU3aLUsIX.
[TpodeccroHanbHbIi CTAHAAPT CHEIMATIICTA IO YIIPABICHHUIO IEPCOHATIOM.
KBanudukaoHHbI CIIpaBOYHUK JOKHOCTEH PYKOBOAUTEINEH, CIICIIMATIMCTOB U APYTUX
CITy KaluX.

YHauduuupoBaHHble GOPMBI IEPBUUHON YUETHOH TOKYMEHTALIUH.

VHu¢uuupoBanusie (OpMbI, MHCTPYKTHBHBIE W METOJAMYECKHE MAaTE€pUalbl IO HX

npumeHenuto k YCOP/I.

Tema 5./lIokanbHble HOpMamuHvle AKMbL, PE2IAMEHMUPYIOUiUe 0eameabHOCHb

nOOpa3o0eeHull no 60RPOCAM 20CYOAPCMEEHHOU CYHCObL U KAOPOE

3AJIAHUS

1. M3yunts @3 «O rocynapCTBEHHOM IpakJaHCKOW CiIyx0e» M YKa3bl Npe3nuJeHTa B
chepe TOCYNapCTBEHHOW TpakIaHCKOW CIyKOe, claenaTh BBIBOA O (YHKIHAX
No/Ipa3JIeeHysl 10 BOIIPOCaM I'OCyIapCTBEHHOM ciTy>KObl U KaJpoB.
2. Ha ocHOBe TMIIOBOM CTPYKTYpbl M HCIOJIb3Yysl MaTe€pUallbl JAEJI0BOIl UTPhl COCTAaBUTH

npoekT [losoxenus o nmoapaze’eHuu No BOIpocaM rocy1apCTBEHHOM Ty KObI U KaJpOB.

NCTOYHUKN
TpynoBoit xonekc Poccuiickoit ®enepaunu. Ilpunar rocynapctsenHoi dymon 21

nekabpst  2001r. //  [DnexkTponnblii  pecype]. - M., 2019. —  Pexum
poctyna:http://www.consultant.ru.®@enepanbnbiii 3akon ot 27.05.2003 N 58-®3 "O cucreme
rocyaapcTBeHHo# ciyxO0bl Poccuiickoit deneparu” //[JaekTponnsblii pecype]. — M., 2019. —
Pe:xum noctyna:http://www.consultant.ru.

®enepanbHbIii 3akoH 0T 27.07.2004 N 79-D3 "O rocyaapcTBEHHOM TpakIaHCKOH CITyK0e
Poccuiickoit ~ ®eneparuu"//[InekTpoHnsiii  pecype]. — M., 2019. - Pexum
poctyna:http://www.consultant.ru.

Vka3z Ilpesunenra P® ot 01.02.2005. Ne 110 «O mnpoBeneHUH aTTECTAlUU
TOCYJapCTBEHHBIX TpaXJaHCKHX ciyxkamux Poccuiickoit  ®Denepanmmy»//[IaeKTpOHHBIN

pecype]. — M., 2019. — Pesxxum nocryna:http://www.consultant.ru.
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Va3 [pesunenta PO or 01.02.2005. Ne 111 «O mopsinke caayn KBaIM(UKATHOHHOTO
3K3aM€Ha rOCyJapCTBEHHBIMHU I'pa)KIaHCKUX ciykammx Poccuiickoin Penepannu U OLEHKE UX
3HAaHUH, HaBBIKOB U yMeHHiD/[djaekTpoHHbI pecype]l. — M., 2019. — Pexum
mpoctyna:http://www.consultant.ru.

Vka3 Ilpesunenta or 01.02.2005. Ne 112 «O koHKypce Ha 3aMellleHUE BaKaHTHOU
JNOJKHOCTH roCyJapCTBEHHOMN IPaKIaHCKOU CITY>KOBI Poccuiickoi
Deneparumy.//[ 1€ KTPOHHBII pecypc|. — M., 20109. — Pesxum

poctyna:http://www.consultant.ru.

JIMTEPATYPA

I'moroBa C.A. OcoOCHHOCTH [TOKyMEHTHPOBAHHS TPYAOBBIX OTHOIICHWA B cdepe
rOCYJapCTBEHHON  TpakgaHckod  ciayxkObl  Poccuiickoit  ®expepauuun// YnpasJieHue
AOKyMeHTaIuel [ DIeKTpOHHBIN pecypc] : mpoluioe, HacTosee u Oyaymiee : MaTepuansl 11
MexayHap. Hay4.-lipakT. KoH(., MockBa, 19-20 mapta 2015 1. / - Mocksa : PITVY, 2015. - 545
c.

l'ocynapcTBeHHas 1 MyHUIMNandbHas ciayxo6a : yueonuk / FO.I1. Ky3skun, A.A. Epmonenko. —
MockBa : UHOPA-M, 2020. — 284 c. — (Bwicmiee obOpa3zoBanue: bakamaBpmuar). — DOI
10.12737/textbook 5d52b220a49225.80722979. - Tekct : osnektpoHsbii. -  URL:
https://new.znanium.com/catalog/product/1020519 (nara obpamenus: 30.11.2019)

locynapcTBeHHass W MyHUIMNajdbHas cioyx06a : ywyeOHuk/ mox pen.  A.H. Mutuna,
B.III. [afixarnuaoBa. — MockBa : UHOPA-M, 2019. — 601 c. — (Bricmee obpazoBaHue:
bakanaBpuat). — www.dx.doi.org/10.12737/textbook 5c6d1e6315¢966.66409665. - Tekct :
anekTpoHHbd. - URL: https://new.znanium.com/catalog/product/996121 (mara oOpameHus:

30.11.2019)

CenoBa O.JI YmpapieHue MepcOHAIOM B CUCTEME TOCYAAPCTBEHHOW TI'Pa)KTAHCKOM CITy>KOBI:
npobsieMbl u pemieHust [DnekTpoHHblid pecype] / CemoBa Omnbra JleonnmoBHa, HazalikuHCKuit
CasiTocnas Brnagumuposuy; 0. JL Cenoga, C. B. Hazalikunckuii
// Bectauk PITYVY. - 2015. - Ne 3. - C. 38-48. - (Cepus "DxoHomuka. Ynpasieunue. [IpaBo"). -
Pexum noctyna : http://elib.lib.rsuh.ru/elib/000010384

MaTepI/IaJ'[LHO-TeXHI/I‘leCKOG odecneyeHue 3aHATHS:
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Tpynosoii kogekc, @3 «O rocyaapcTBEHHOI IpakIaHCKON cyx)0e», YKa3bl Ipe3uieHTa B cdepe

ITC.

VHu¢uuupoBanusie (OpMbI, UHCTPYKTHBHBIE W METOJAMYECKHE MAaTe€pUalbl IO HX

npumeHenuto k YCOP/I.

Marepuainsl 1€JI0BON UTPHI.

Tema 6lIpumenenne npogecCHOHATBHOIO CTAHAAPTA CHENHMAJNCTA N0 YIPABJICHHUIO

NMEePCOHATIOM M KBATH(HUKAIMOHHOIO CIIPABOYHHMKA B HeJsix paspadorku JIHA kanposoit

CIYyXKOBI

3AJIAHUSA

1.M3yunts IlpodeccronanbHblii cTaHAAPT CIEUUATUCTAa MO YIPABICHUIO MEPCOHAIIOM,

KBanu¢pukanmoHHbIi CIPaBOYHHK JOKHOCTEH PYKOBOAUTENEH, CTIEIUAINCTOB U APYTUX

ClIyXamux, CACIaTb BbIBOJ O COACPIKAHUU ITUX JJOKYMCHTOB U BBISIBUTH HH(i)OpMaI_II/IIO,

HGO6XOI[I/IMYIO AJI COCTABJICHUS JIOKAJIbHBIX HOPMATUBHBIX AKTOB KaHpOBOﬁ CJ'Iy>K6BI.

2. CpaBuutp kBanu¢ukanuonuele TpeOoBanus IIpodeccmonanbHOrO CcraHgapra u

KBanmmdukamoHHOT0 CIIipaBOYHUKA JIJIST OJJMHAKOBBIX JTOJKHOCTEH.

3. Yka3aTh 115 AODKHOCTEN KaapoBo# ciryk0b1 HoMep 1o kiaccupuxatopy OKITIATP.

4. Pe3ynbTaThl OTpa3uTh B BUAE TAOJIHUILY

HaumenoBanue nomwkHoctn/ | KBanudukannonusle KBanuduxannonusle
Kox mo xnaccudukatopy TpeOOBaHUs, JOKHOCTHBIE | TPEOOBAHMS, JIOJDKHOCTHBIC
00513aHHOCTH B | 00s13aHHOCTH B
[TpodeccuonansHOM KBanudukanroHaom
CTaHaapTa CIpaBOYHHKE
NCTOYHUKN
[TIpodeccuonanbHbIil  CTaHAAPT  CHEIHMATMCTa [0  YNPaBICHUIO  IEPCOHAJIOM,

yTBepKaeHHbIH [Ipuka3zom MuHHCTEpCTBA TpyAa M coluaibHON 3amuThl PO ot 6 okTsa6ps 2015

r. Ne 691 n//[daexTponnslii pecypc]. — M., 2019. — Pesxum gocryna:http:// www.consultant.ru.
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KBanudukanoHHbIH ClIpaBOYHUK JODKHOCTEH PYKOBOAUTENEH, CIEIIMAINCTOB U APYTHX
ciyxkamux. M.: Muntpyn Poccun, 2000//[daexTponnsblii pecype]. — M., 2019. — Pexum
poctyna:http://www.consultant.ru.

Obmepoccuiickuii  kinaccupukaTtop mnpodeccuil pabdoUMX, JOIKHOCTEH CIyXaluxX Hu
tapudueix paspsaos OK 016-94. M.: Muntpya Poccun, 1995//[dnexTponnsiii pecype]. — M.,

2019. — Pexxum gocryna:http://www.consultant.ru.
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3.OKII/ITP

9.2 MeToanuyeckue PECKOMEHIAIIUMA 110 IIOATOTOBKE INCHbMECHHBIX paﬁoT

B nporniecce o0yuenus ctyaentsl PITY BBINONHAIOT pa3Hble BUbI TUCbMEHHBIX paloT.

OCHOBHBIMU IIETISIMH MMCBMEHHBIX Pa0OT B By3€ SBISIOTC:

* 3aKpeIUICHHUE MOJTyUYEeHHBIX 3HAHUH M0 CIIEIUATIBLHOCTH, IPUMEHEHHE 3TUX 3HAHUH MPH
peneHnH mpoeCCUOHATBHBIX 3a1a4;

* pa3BUTHE HaBBIKOB BEICHUS CAMOCTOSTEILHON pabOTHI, OBJIaIeHHE METOAUKAMU U
MPUHIUIIAMUA CAMOCTOSITEIbHON MCCIIeI0BATEIbCKON A TEIbHOCTH;

* (hopMupoBaHNE YMEHUS TPAMOTHO H JIOTHYHO U3JaraTh COOpaHHbIe HAy4YHbIE JaHHbIC
U MaTepuaibl COOCTBEHHON MCCIIeI0BATEIbCKON IATEIbHOCTH.

Haubonee npocras, HO oueHb BakHas popMa MUCbMEHHOU pabOTHI B By3€ — 3TO
KOHTpoJbHast pabota. OHa SBiIsIeTCs 00513aTENBbHBIM 3JIEMEHTOM CaMOCTOSATEIBHOM paboThI
CTYZCHTA U, TIPEXKJIE BCETO, IEMOHCTPUPYET YMEHHE BOCIIPUHUMATh U NIEpeiaBaTh
UHOPMALIHUIO.

OTOT BUI MUCBMEHHOM PabOThI MPETYCMOTPEH YUEeOHBIMH IUIAHAMU ITOATOTOBKH
0akanaBpoB M Ha Kadenpe apXUBOBEICHHS MTPeIaracTcsl B paMKax U3ydeHUs 0OIUX KypCcoB U
KIIB.

Taxke B mporecce 0OydeHHUs] CTYAEHTY IpPEICTOUT BBIOJHEHHE KYyPCOBBIX paldoT,
KOTOpbIE (POPMUPYIOT UCCIIEAOBATEILCKUE HABBIKU, PA3BUBAIOT CIIOCOOHOCTH CUCTEMATU3alUH 1
OCMBICJICHHSI YK€ CYIIECTBYIOLIETO 3HAHUS M HANpaBJICHbl HAa CAMOCTOSTENILHOE pEILICHHE
HEKOTOPBIX TEOPETHUECKUX WM MpaKTHUecKuX 3a7ad. KypcoBas paboTa 7eMOHCTpUPYET YMEHHE
paboTaTh ¢ MCTOYHUKAMH, HCIOJNb30BaTh [TOCTH)KEHUS COBPEMEHHOM HaykKu (Hampumep,
UCTIOJIb30BaTh JOCTHKEHHS apXUBOBEICHUS, a TAaKXKE CMEXHBIX HAyK M HAYYHBIX AUCLUIUINH),
YCIIEIIHO pellaTh MOCTaBICHHbIE 33Jayd, oO0pabareiBaTh U 0000maTh mMarepuan. Hamucanue
KOHTPOJILHOM pPa0OThI, MOJArOTOBKA M 3allUTa KYPCOBOM MMeEET psAJ OpPraHU3alMOHHBIX H
METOAMYECKUX 0coOeHHOocTeH. O3HAKOMIICHHE C JaHHBIMH METOJWYECKHMMHU PEKOMEHIAIMSIMHU
MIOMOJXKET CTYZECHTaM IPaBUIbHO OPraHU30BaTh CBOIO YUEOHYIO W HAYyYHO-HCCIEI0BATEIbCKYIO
pabory.

OO0mue Tpe0OBaHNUSA K CTPYKTYpe U COAePKAHMIO MHCbMEHHBIX padoT

BaxHoii ¢opmoii caMOCTOATENBHOM pabOThI CTy/ACHTA SIBJISETCS KOHTPOJIbHAsL padoTa.
Ona mpenycMoTpeHa aisi OOJBIIMHCTBA TUCHMIUIMH y4eOHOro IUIaHa, YUTaeMbIX Ha Kadeape
apxuBoBezieHUs. Ee HanucaHue nmpecienyer 1eib yriayOneHHOH NpopaOOTKU AUCIUITNHEIL.

KonrponbHast paboTa BBIMONHAETCS CTYJCHTaMH B COOTBETCTBHH C TEMAaTHUKOM,
eXKerogHo  yTBepknaemor  kadenpoil. KonrponbHas paboTa  SBIS€TCS  3JIEMEHTOM
CaMOCTOSITENIbHON pabOThI CTYACHTOB, TO3TOMY BBIOODP TEMBI MPEIOCTABISACTCS CTYACHTY.

Jlo HamucaHMs KOHTPOJBHOH paOOThl CTYJEHT JOJDKEH B IIEJIOM O3HAKOMHTHCS C
paszzaenamu Kypca, peyCMOTPEHHBIMHI Y4eOHOM POrpaMMOi.

PaboTa 1o HanmMcaHUIO KOHTPOJIbHOW HAYMHAETCS C BBISABICHHS U U3YUYCHUSI HCTOUHUKOB
U nuTeparypsl o teme. [1o okoHuaHuM cOopa U U3yUeHHsI JIUTEPATYpPhl M UCTOYHUKOB CIIEAYeT
IIPOAYyMaTh IJIaH KOHTPOJIbHOM paboThl. CocTaBieHue MIaHa — Ba)KHAS 4acTh pa0OTHI HAJ TEMOIA.
[Tnan npezacraisier co0ol MepevyeHb BOMPOCOB, OTPAXKAIOUINX CojepkaHue uccienoBanus. Ot
TOT0, HACKOJIBKO YETKO OH MPOAYMaH U IMOCTPOEH, BO MHOTOM 3aBUCUT Kau€CTBO KOHTPOJIbHOM
pabotbl. B mian nenecoo0pa3Ho BKIIOYUTH HanOoJiee BaXKHBIE TEOPETUYECKHE U MPAKTHYECKUE
BOMPOCHI TEMBI, KOTOpbIE IPU HEOOXOAUMOCTH MOTYT OBITH JAeTalu3upoBaHbl. Kak mpaswuio,
pabouuii BapuaHT IUIaHa JIOJDKEH OBITh Pa3BEPHYTHIM, YTO 00JeryaeT paboTy HajJ TEMOM.

B okoHuaTenbHOM BapuaHTE IUIaH MOXET OBITh JaH B COKPALICHHOM BHUJE, HO
00s3aTeNIbHBIM YCIIOBHEM MPH 3TOM SBIISIETCS OTPaXKEHHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpUBaeMBbIX B KOHTPOJIbHOW pa 6ore. CocTaBleHHBIN IUIAH JOJDKEH HAHTH OTpakeHUE B
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OIJIaBJICHUU K KOHTPOJBbHOH paboTe. PaboTa MomKHA BKIIIOYATh TUTYJBHBIN JIUCT, OTJIaBlICHHE,
BBEJICHHE, OCHOBHYIO YacTh, COCTOALIYIO U3 HECKOJIBKHX Pa3/IeI0B WK naparpados, 3aKII0UeHHE,
CIHMCOK MCTOYHMKOB M JUTEpaTypbl. Bo BBeeHNN HEOOXOIMMO KPAaTKO PACKPBITH 3HAYCHUE U
aKTyaJbHOCTh HM3y4yaeMOIo BoOIpoca (TeMbl), Ha3BaTh OCHOBHBIC 3aJaud paboOTH, ee
XPOHOJIOTUYECKHE pPaMKH, OOOCHOBaTh CTPYKTYpY, [JaThb KpaTKUMl 0030p HCTOYHHUKOB H
auteparypsl o Teme. O030p UCTOUHUKOB M JIUTEPATYPHI HE JOJDKEH CBOAUTHCS K MEPEUHCICHHIO
MCTOJIb30BAHHOTO aBTOPOM HOPMAaTHBHOTO MaTepuana M OMyOJIMKOBaHHBIX cTareil. B Hewm
ClleyeT NaTh aHAJIM3 MCTOYHHKOB W JIMTEPaTyphl. B 3aBUCHMOCTH OT oObeMa M LIEJIEBOTrO
Ha3zHa4eHUs! paboThl, 0030p UCTOYHUKOB U JINTEPATYPHl MOXKET OBITh MPEACTABICH OTIEIbHBIM
naparpadoM WK pa3/ieioM B OCHOBHON 4acTH paboThI.

OcHOBHasi yacTb KOHTPOJBHOM palbOThl JNOKHA OBITH HM3JI0KEHA B COOTBETCTBUHU C
IUTAHOM, OCBEIIATh COCTOSHHE U COJEpKaTh aHAJM3 PAacCMaTPHUBAEMbIX BOIPOCOB C YYETOM
COBPEMEHHOT'O YpPOBHS Pa3BUTUS TEOPETUYECKUX 3HAHUNH M OIBITa NPAKTUYECKOH pabOTHI
apXMBHBIX YUPEXKICHUI B 3TON 00JIaCTH.

[Ipu packpbITHH TON UM UHON TEMBI CTYACHT JOJKEH CTPEMUTHCS MOJAPOOHO U IITyOO0KO
U3JI0KHUTh KPYT BOIIPOCOB, BXOJAIIMX B Hee. [lo mMepe paccMOTpeHHs Marepuana OTIENIbHbIC
MIOJIOKEHHS KOHTPOJIBHOM paboThI cielyeT WUTIOCTPUPOBATh IPUMEpPaMH U3 JIUTEPATYpHl U, TIO
BO3MOKHOCTH, M3 TNPAKTHKH PaOOThl KOHKPETHBIX apXHBOB C 00s3aTENbHBIMU CCHUIKAMU Ha
JUTEpaTypy U UCTOUYHUKU. B 3aKiIroueHUH KOHTPOJIBHON pabOThl HEOOXOIUMO MOJBECTH UTOTH
TEOPETUYECKONH W TMPAaKTHYECKOW pa3paboTku BONpocoB. CIHMCOK MCTOYHUKOB U JIMUTEPATYPHI
npeaCcTaBisieT co0oi MepeyeHb HCHOJIb30BAHHBIX PabOT MO TeMe, B KOTOPOM YKa3bIBAIOTCA
(bamMHUITUN ¥ MHUIMAIBI aBTOpa (aBTOPOB), Ha3BaHUE pabOTHI, MECTO, BPEMsI €€ OIyOJIUKOBAHUS U
CTpaHMIIBI.
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IHpuioxenue 1

AHHOmMayua oucyunaunvl (Mooyns)

JucuumuinHa «PernmameHTanys JesTeIbHOCTH KaapoBOW CIIy>KOBD» peanu3yercs Ha
¢dakynpTeTe  apXMBOBEACHUS U JIOKYMEHTOBEICHHMS  Kadeapoill  JOKyMEHTOBEICHHS,

AYJUOBHU3YAJIbHBIX U HAYYHO-TCXHUYCCKUX ApPXUBOB .

JlucuuriuHa HanpaBieHa Ha (GOpMUPOBaHHE TPO(HECCHOHATLHBIX KOMIETCHIIHNA:
e [IK-7 - CnocobeH oCylIecTBIATh JOKYMEHTAIMOHHOE OOECTeueHUe NeATEIHHOCTH TI0

no00py, OIIEHKE, PA3BUTHIO U OPTaHHU3AINH TPY/la TepcoHaa

IIpeomemom OUCYUNTUHDBL SIBIISTIOTCSI JIOKAJIbHBIC HOPMAaTUBHBIC aKTHI,
pETrIaMEHTHPYIOIINE JIEATEIBHOCTh KaapOBOM CITyKOBI, 3aKPEIUISIONIUE TPABOBHIE OCHOBBI €€
(GYHKIIMOHUPOBAHHMSI U TPYJOBBIX OTHOIIECHUH ¢ pabOTHUKAMHU.

Llenv oceoenus yuebHoOU OUCYUnIUKbl: N3y4eHNE OCHOBHBIX JIOKAIBHBIX HOPMAaTUBHBIX aKTOB
pETIaMEHTHPYIOMINX ACITeIbHOCTh KaIpOBOH CITyKOBI, MOPSAIKA UX MOATOTOBKH, OOPMIICHUS, IPUHSTHUS

MMPUMCHCHUA.

3aoauu xypca:

J BbISBUTH OCHOBHBIE TPABOBBIE HOPMBI, B KOTOPBIX 3aKpEIUICHBI TPEeOOBaHUS K
(YHKIIMOHMPOBAHUIO KAJAPOBBIX CITYXO;

. JlaTh XapaKTEpPUCTHKY 3aKOHOJATEIbHBIM, HOPMAaTUBHO-TIPABOBBIM U HOPMATHUBHO-
METOAMYECKUM JOKYMEHTaM, COJICPKAIIUM TPeOOBAaHUS K OPraHU3alUuH JesITeIbHOCTH KaJAPOBBIX
CITyK0;

. YcraHoBUTh, Kakas WHGpOpMamus B IPAaBOBBIX aKTax OOIIEroCylapCTBEHHOIO
nopsiika MOXKET OBITh HCIIONIb30BaHa Mpo paspadotke JIHA, peryiaupyroommx AesTeIbHOCTb
KaJpOBBIX CITYyXkO;

J Onpenenuth  3HaUY€HWE  HOPMATUBHO-NIPaBOBOW  0a3bl 1O  BOIpOcam
TOCYJapCTBEHHON CIy>KObI M KaJpoB JUIs pa3pabOTKU JIOKAJbHBIX HOPMATHBHBIX aKTOB,
PEryIUpPYIOMHUX AeSITETbHOCTD KaIPOBBIX CIYXK;

J O3HaKOMUTH CTYJEHTOB C OCHOBHBIMU JIOKAJHHBIMH HOPMATHBHBIMU AaKTaMH,
periIaMeHTHPYIOIUMHE JeSITETbHOCTh KaJpOBOU CITYKOBI,

J CchopmupoBaTh y CTYACHTOB CHCTEMHOE TPEJACTaBICHUE O JOKaJIbHOM

PeryIupoBaHUU ACATEIBHOCTH KAJAPOBBIX CIY>KO M TPYAOBBIX OTHOIICHUH ¢ paOOTHUKAMH,
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J CdhopmupoBaTh KOMILJIEKCHOE MPEACTABICHHE O COBPEMEHHOM MpPaBOBOW 0ase 1o
BOMpPOCAaM TIOATOTOBKM W TIPUMEHEHHUS JIOKAJIBHBIX HOPMATHUBHBIX AaKTOB B JESTEIHHOCTH
KaJIpOBBIX MTOAPA3/ICIICHUN;

o Omnucate 0COOEHHOCTH COCTaBICHHS U O(GOPMIICHHS JIOKAJIBHBIX HOPMATHUBHBIX
aKTOB, PErJIAMEHTUPYIOIIHNX JIEeATEILHOCTH KaJIPOBBIX CITyKO0;

J YCTaHOBUTH CTPYKTYPY U COJECpXKAaHHWE PA3IUYHBIX JIOKAIbHBIX HOPMATHUBHBIX
aKTOB, PETYJIHPYIOLIUX AEATEIbHOCTD KaJPOBBIX CITYXO;

J CchopmupoBaTh HaBBIKM COCTAaBICHHS M O(OPMIICHHUS PA3NIUYHBIX JIOKAJTBHBIX
HOPMATHBHBIX aKTOB KaJPOBBIX CIyXkO;

J OOy4nuTh OCHOBHBIM TEXHOJOTMYECKHMM mpuemam paspabotku JIHA kagpoBbix
CIIyk0;

¢ O3HAaKOMHUTh C TMOPSAKOM TOANUCAHUS, YTBEpXKAeHus, cormacoBanus JIHA wu c

MOPAAKOM O3HAKOMJICHUA C JIOKAJIbHBIMU HOPMATUBHBIMH aKTaMHU KaJPOBBIX CJIy)K6.

B pezynemame uzyuenus oucyuniunsl cmyoeHm O0JIHCEH 3HAMb:
® COBPEMEHHYIO 3aKOHOJIATENIbHYI0 U HOPMATUBHO-IIPABOBYIO 0a3y, periiaMeHTHUPYIOLIYIO
BOIPOCHI IMOJATOTOBKH U pabOTHI C JOKAJHLHBIMH HOPMAaTHBHBIMH aKTaMH KaJIPOBBIX

CITyK0;
e crneuuuky JIHA xanpoBbIx ciyk0 B roCyJapCTBEHHON M HETOCYAApCTBEHHOM cdepax;

® TOPSI0K IPUMEHEHUSI HOPMAaTUBHO-METOAMYECKUX JOKYMEHTOB IpH pa3padorke JIHA

KaJPOBBIX CITYyXkO;

® (COCTaB O6$I33.TCJIBHBIX, yCHOBHO-OGSI?.&TGJ’IBHLIX U PCKOMCHAYCMBIX JIOKAJIbHBIX

HOPMATHBHBIX aKTOB KaJPOBOM CITy>KOBI;

® TOPSIOK Pa3pabOTKH, YTBEPKIACHHUSI, MOAMUCAHUS, COTJIacOBaHUs, mpuHATHS JIHA

KaJJpOBOM CITyKOBI;

¢ TIOpSAAOK U CII0COOBI 03HAKOMIIEHHUS C JIOKAJBHBIMU HOPMATUBHBIMU dKTaMU KaHPOBOﬁ

CITY>KOBI.
e TpeboBanus Kk opopmienuto JIHA xaapoBoit ciayxOBbI.

B pezynomame uzyuenus Oucyuniunbl cmyoeHm O00IHCEH YMemby.:

e paboTaTh ¢ HOPMATUBHO-IIPABOBOI 0a30i B cpepe KaIpoBOro AeIONPOU3BOICTBA;

® TPUMEHSTH HOPMBI TPYIOBOTO MPaBa, Kacarouuecs pa3padoTKu, IPUHATHUS U

npumeHenus JIHA kaapoBoii ciry>k0br;
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® OpraHu3oBBIBaThH paboTy o noaroroske JIHA xaapoBoii ciyxObr;
® COCTaBJIATH U 0OPMIIATH JIOKAJIbHBIE HOPMATUBHBIE aKTHI KaJPOBOil CITykOBbI;
e npaBwibHO opopmiATh JIHA kanpoBbie JOKYMEHTHI,

® OpraHu3oBaTh pabOTy MO 03HAKOMJICHHIO pabOTHHUKOB ¢ HopMamu /IHA akToB KazpoBoii

CHy)K6BI, BCCTU KOHTPOJIb UCTIOJITHCHUA 3TUX HOPM.

B pesynomame uzyuenus oucyuniumnsl cmyoenm 00adiceH 001a0amy Ha8bIKAMU:

e aHanu3a MPaBbIX aKTOB, BBIABICHHUS HEOOXOAMMON periaMeHTHpYIoLel nHpopMaIu o
JIOKAJIbHOM PETYJIMPOBAHUU JICATEIBHOCTU KaJPOBOH CIIY>KOBI U TPYIOBBIX OTHOIICHUH C
paboTHUKaMU;

e cocraBieHus pazauuHbiXx BUI0B JIHA xaapoBoii ciryskObl;

® CIIOJIb30BAHHUA METOAMYECKUX U CIPABOYHBIX MAaTepUajoB Mpu pa3paboTke u
COCTABJICHUH JIOKAJIbHBIX HOPMAaTHUBHBIX AKTOB, PErJIAMEHTHUPYIOMIMX paboTy KaJIpoBOi
CITyKOBI;

® pPabOTHI C JIOKAIbHBIMA HOPMATUBHBIMU aKTaMU KaJPOBOM CITy>KOBI;

e opranuzanuu xpaneaus JIHA xaapoBoii ciayxOBbl.

[To nucuumuvHe MpeaycMOTpeHa MPOMEXKYTOUHAs aTTecTalus B popme 3auema.
OOm1ast TPyA0EMKOCTh OCBOCHHUS AUCIUIIMHBI COCTABIISCT 3 3a4€THBIC €TUHHIIBI.



